HAPEJIGA N2 14 ot 22.05.2019 r. 3a npyuaobuBaHe Ha kBanudukayms
no npodecunaTta "CoaebeH cnyxkuren”

W3naneHa ot MUHUCTBpPA Ha 00pa30BaHUETO U HaykaTa, 00H., JIB, Op. 45 ot 7.06.2019 1., B cruta ot 7.06.2019 r.

Paznean |

OO0 MoJIoKe HU A

Y. 1. C rasu napenba ce onpeaens AbpXaBHUAT obpasoBaTeneH ctaHaapT (4OC) 3a
npuaobmBaHeTo Ha KBanudukaums no npodecusaTta 346040 "CraebeH cnyxuten" ot obnacTt Ha
obpa3zoBaHue "CTonaHCKO ynpaBaeHne U aaMmHuUcTpauma" n npodecnoHaaHo HanpasneHue
346 "CekpeTapCKun U aAMUHUCTPATUBHN opunc aenHocTn" cbrnacHo Cnmucbka Ha npodecuurte
3a npodecnoHanHo obpasoBaHue n obydyeHune no yn. 6, an. 1 ot 3akoHa 3a
npodgecmoHanHoTo obpaszoBaHme n obydyeHue.

Y. 2. JIppkaBHUAT 00pa3oBaTeieH CTaHIAPT 3a MPHUA00MBaHETO Ha KBaau pukarus mo nmpodecusta 346040
"CobuebeH cmyxuTen" ChrIIaCHO NPUIIOKEHUETO KbM Tasu Hapenba onpeens U3NcKBaHuaTa 3a

npuaobmBaHeTO Ha TpeTa CTeneH Ha npodecnuoHanHa KBanndukaumsa 3a cneumnmanHocTTa
3460401 "CbaebHa agMuHuUCTpauma”.

Ya. 3. B3 ocHoBa Ha JIOC no un. 1 m pamkoBute nporpamu no wi. 10, am. 3, 1. 2, 3 u 6 or 3akoHa 3a
npodecHOHATHOTO 00pa3oBaHNe M O0ydeHHE ce Pa3padOTBAT THUIIOBU y4eOHU TTAHOBE 32 YUCHUIIH, YICOHU TIJIAHOBE
3a JIMLa, HaBbPIIMIU 16 TOAUHY, ¥ y4eOHHU MPOrpamMu 3a 00y4eHUETO MO CIIEHUATHOCTUTE MO il 2.

Pasznea 11

ChabpikaHue HA IbP/KABHUS 00pa3oBaTesieH CTAHJAAPT

Y. 4. (1) AbpkaBHUAT 00pa3oBaTeIeH CTaHAApT MO0 Wi. 1 onpenens N3UCKBAHUATA KbM KaH/IUJaTUTE, OMUCAHUETO Ha
npodecusita 346040 "Corueben cmyxuten", eIMHULIUTE PE3YATaTH OT YICHETO, U3UCKBAHUITAa KbM MaTepHuaiiHara 0aza
Y U3MCKBaHUATA KbM O0yJaBalyTe.

(2) OAbpxaBHusT oOpa3oBaTelieH CTaHAAPT 3a MpuaoOMBaHE Ha KBaTU(UKAIUA Mo Tmpodecusta BKIOYBA 00IIATa,
oTpacioBaTa W crnenuduyHara mpodecuoHaTHa MOATOTOBKA C HEOOXOJUMHTE MPOGEeCHOHAIHN KOMITETCHTHOCTH,
KOMTO TapaHTHpaT Ha 00ydaeMusl Bb3MOKHOCTTA 32 yIIpakHsBaHe Ha MpodecusTa cie/l 3aBbpliBaHe Ha 00y4eHUETO.

SAK/IIOYUTEJIHU PASIIOPE/IBA

§ 1. Tasu Hapenba ce u3gaBa Ha OCHOBaHMe Y. 22, an. 6 BbB Bpb3Ka C an. 2, T. 6 oT 3akoHa 3a
npeayYmanuWHOTO N YYUTULWHOTO 06pa3oBaHue.

§ 2. Hapen6ara Biv3a B cuiia OT JeHsS Ha 0OHapoBaHeTo i B "/IbpikaBeH BECTHUK'.

MpwnoxkeHune

KbM 4yn. 2

Abp>xaBeH obpasoBaTtesieH cTaHAapT
3a npymaobuBaHe Ha kBanudukaumsa no npocdecunta "CoaebeH cnyrxuren”

[Tpodecnonanno HanpaBieHHeE:
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1. I3uckBaHWsi KbM KaHauAaTuTe

1.1. WMBuckBaHMa KbM KaHAMOAATUTE 3a BXoAAWO MWHMMaNHO obpas3oBaTenHo  wu/wmm
KBannduKaumMoHHO paBHuLE 3a npuaobmBaHe Ha cTeneH Ha npodecuoHanHa Keanudwukauyms
cbrnacHo 3akoHa 3a npodecunoHanHoTo obpa3oBaHmne u o0byueHune (3M00O)

3a npugobuBaHe Ha TpeTa cTeneH Ha npodecuoHanHa kBanudukaumsa no npodecusita "CbaebeH
cnyxuten" ot Cnncbka Ha npodecumte 3a npodecmoHanHo obpasoBaHme n obyuyeHue no yn. 6, an.
1 ot 3MOO (yTBbpAEH OT MMHUCTBPA Ha 06pa3oBaHMETO M HaykaTa cbC 3anoBea N° PO-09-413 ot
12.05.2003 r.; nmocn. u3M. cbc 3anoBeg N° P[-09-296 ot 19.02.2018 r.) wm3McCKBaHuATa 3a
BXOASLLOTO MMHMMaNHO obpa3oBaTenHo n/mnn KBanuduKaunoHHO paBHULLE KbM KaHaAuaaTuTe ca:

3a y4yeHuuM — 3aBbpLlleHO OCHOBHO obpa3oBaHue;

3a nMua, HaBbpWUAM 16 roavHn — nNpuaobuTto NpaBo 3a sBSBAHE Ha AbpPXKABHM 3PEsIOCTHU U3MUTH
WM 3aBbplueHo cpeaHo obpa3oBaHue.

M3nckBaHuATa 3a BXOAAWO MWHMMANHO KBa/MMUKALUMOHHO paBHMWE Mpyv  NpoAb/kKaBallo
npodecunoHanHo obpasoBaHne u o0byueHne e npuaobuta kKBanmdukauuss Mo BTOpa CTENeH Ha
npodecunoHanHa kBanmdukaumsa rno npodecus ot obiacT Ha obpasoBaHue "CTONaHCKO yrnpaBneHune
M aaMUHUCTpaums”.

34paBOC/IOBHOTO CbCTOSIHME Ha KaHAauaaTa ce yAoCToBepsiBa C MeAULMHCKM AOKYMEHT, AOKa3Ball,
ye npodecuaTa, No KOATO Xenae ga ce obyyasa, He My e NPOTMBOMNOKAa3Ha.

1.2. BanngupaHe Ha npodecuoHanHn 3HaHNS, YMEHUSA N KOMMNETEHTHOCTH

MpnoobmBaHeTo Ha kBanudukauums no npodecusata "CbaebeH cnyxuren" mam yacT OT Hesa upes
BasiMampaHe Ha npuaobutn ¢ HedopManHO WA MHPOPMaNHO y4deHe pe3yaTaTM OT Yy4YeHeTo ce
ocbuwecTBsiBa cbrnacHo Hapepba N° 2 ot 2014 r. 3a ycnosusitTa M peda 3a BanivagupaHe Ha
npodecroHasHN 3HaHUSA, YMEHUS U KOMMNETEHTHOCTU, M3gajeHa OT MUHUCTbpPa Ha obpa3oBaHMETO U
HaykaTa (4B, 6p. 96 ot 2014 r.).

2. OnucaHune Ha rnpogecusita

2.1. Tpyaosu AeAHOCTU, OTFOBOPHOCTMU, JIMYHOCTHM KavecTBa, 0COBEHOCTM Ha yCNnoBMSATa Ha Tpy4a,
obopyaBaHe W MHCTPYMEHTW, W3UCKBaAHWSA 3@ YMpa)kHsBaHe Ha npodecuaTa, onpeneneHn B
3aKOHOBM M NOA3aKOHOBM akToBe (34paBOCNIOBHO CbCTOSIHME, MPaABOCNOCO6GHOCT M Ap.)

CbaebHunaTt cnyxuten u3BbplBa TpyAoBaTa CW AENHOCT B aAMUMHUCTpaUMMTE Ha oOpraHuite Ha
cbaebHaTa BNacT.

B cBoaTa paboTa CbaebHUAT CAyXuTen noanoMara OCbLECTBSBAHETO Ha cbaebHaTa AEMHOCT B
opraHuTe Ha cbaebHaTa BnacT. CbaebHumaT cnyxuten obpaborBa cnyxebHaTa KopecnoHAEHUMUs MO
npaeuna 3a AOKYMeHT0060poTa, yTBbpPAEHN B CbOTBETHUSA OpraH Ha cbaebHaTa BnacT. Tol npuema
OOKYMEHTU M Aena, peructpupa Ha xapTWeH HOoCuUTen M B aBTOMaTu3MpaHa AesioBOAHa nporpama,
pasnpegens rnm crnopes npegHasHayeHMeTo W npedaBa, KbAeTO e Heobxoaumo, BXxoasuiaTta
KopecnoHgeHums. OdopMsa n permcTpypa Ha XapTWeH HOCuUTes M B aBToMaTuM3upaHa AeoBOoAHa
nporpama msxogswiata KOpecnoHAEHUMS crnopes agpecaTute M ocurypsiBa HerHOTO uM3npalliaHe o
agpecure.

CbaebHunat cnyxurten wusnonsea cneunanusmpaH codTyep M npaBHO-MHAOOPMALMOHHN CUCTEMU B
cBosiTa paboTa.



Tol npenocTaBa CBOEBPEMEHHO CMpPaBKKW MO CbCTOSHMETO M ABMXEHMETO Ha AenaTta U npenuckute.
B cBosATa paboTta CbaebHMAT CAyXUTENn W3Nb/HSABaA pasnopexiaHusaTa Ha agMUHUCTPATUBHUTE
pbKOBOAUTENM W MarucTpatute. Toil paboTm C BewecTBeHM JoKasaTescTBa, KaTo cnas3sa
AencTeawmTe npasuna.

CbaebHMAT cny>Xuten M3roTBsl NpoTokonm B cbaebHu 3acepaHus. B cBosiTa geMHOCT cbaebHusaT
CNYXUTeNn W3roTBa nNuMCMa; TMpuU30BKM W U3MBAHUTENHW 1UCTOBE; CbaebHM yAOCTOBEpeHus;
OOKYMEHTW 3a M3naawaHe Ha Bb3HarpaxkeHust M pasHOCKM; CMMCbUM 3a peda M 4YacoBeTe Ha
pasrnexjaHe Ha Aenata U CbOTBETHUTE CNUCDHLM 3a Npu3oBaBaHe.

CbaebHmnat cnyxuten BoAW AeNOBOAHM KHUMM M apXMBHa KHUra, npefocTtaBs ChnpaBku MO gena u
nNpenvckun, onpeaens LeHHOCTTa Ha AOKYMEeHTUTE, NOAroTBS 3a YHULOXaBaHe AenaTta M npenmckuTe
C M3TeKbN CPOK Ha CbXpaHeHWe, KaTo CrasBa AeucTBawuTe npoueaypu B opraHa Ha cbaebHa
BnacT. Tol cfeau 3a ChnasBaHe Ha pexuMa 3a NpaBWIHOTO CbXpaHeHWe U apXxvMBMpaHe Ha
KopecnoHAeHUumMaTa u BbTpelwHaTa AOKyMeHTauus. lNpeaocTaBs AOCTbMN A0 TAX NP Cna3BaHe Ha
HOpPMATMBHUTE M3UCKBaHWA 3@ ToBa. CbaebHuaT cnyxuten odopMa NpaBuIHO CbAebHUTE KHuXKa
CbraCHO M3UCKBaHMSATA Ha 3akKoHa. BpbuBa cbaebHuTe KHMXKA Ha nocodeHuTe agpecu. Cneg
BpbYBaHe Ha KHWXaTa BNMCBa AaHHUTe B paboTHa KHWra v pasnpegens no CbCTaBu BpbUeHUTE U
BbpHaTUTE B UANOCT KHuxa. CbbniogaBa 3a peAoOBHOCTTA Ha BPbyYBaHETO M ONUCBaAHETO B
KOHTPOJIHUTE KHUIMM Ha CbAebHuUTe KHuXKa.

CbaebHmnaT cnyxXmutes HOCKM OTFOBOPHOCT 3a OrMa3BaHe Ha MOBEPEHOTO My WUMYLLECTBO, MpaBWIHOTO
BOAEHE Ha AOKYMeHTaumsaTa, permcTpure, KapToTekuTe Ha AOKYMEHTUTE U apXMBHUTE eANHULMN.
CbAebHUAT CNyXUTEN M3Mb/AHABA CNYXEeOHUTe Cu 3aab/KeHUs B nomeuleHme, obopyaBaHo C¢ odwuc
TexHuka. B npoueca Ha m3nbaHEHWE Ha CiyXebHuUTe CU 3aAb/HKEeHUs TOM MMa B3aMMOOTHOLIEHUS C
rpakaaHu, cbaebHU CNy>XUTenu oT Apyrn ciyX6bu n opraHn Ha cbaebHaTa BnacT, MarucTpaTu, Bewm
nua, NoLWeHCKM Cnyx6u n Kypnepckmn GupMmn, KakTo U C ApYrv AbpXXaBHM OpraHu 1 npeanpusiTms.
PaboTHOTO BpeMe Ha cbAebHus CAyXUTen e C HopManHa NPOAb/IKUTENHOCT CbIIAaCHO M3NCKBaHMATA
Ha Kogekca Ha Tpyaa.

CbaebHunat cnyxuten Tpsibea ga 6bae y4TwB, TbprneamB M Aa Ce€ OTHACH KOPEKTHO KbM BCUYKMK MpuU
M3MbJ/IHEHME Ha CNyXebHuUTe cu 3agb/KkeHus. Ton TpssbBa Aa yMee ga paboTm B ekur, ga nposiBsiBa
HabnogaTenHocT, cbobpasnTenHoCcT, CMOCOBHOCT Aa aHanM3upa MHdopMauuaTa, Aa S CUHTe3Mpa U
npeactasesa,  Aa npuTexasa KOMYHMKaTUBHOCT, OTrOBOPHOCT, €TUYHOCT, NOSNHOCT,
OVCUMMIMHUPAHOCT, Aa uMMa 6bp3M peakumm M ga nposiBsiBa CaMOKOHTpPon. [pu u3nbaHeHue Ha
cnyxebHute Cu 3a4b/KEHMs Cchna3Ba M3UCKBaHUSATAa 3a KOHdwuaeHumanHocT. B pabortata cu
M3Mb/IHABA CBOWTE TPYAOBW AEMHOCTM C HeobxoaMMuTe MpaBHU MO3HAHWS; OEMOHCTpMpa TOYHOCT,
NPeUmM3HOCT M BHMMaHWe KbM geTtannute npu pabotata ¢ AOKYMEHTU, Aena 1 Npenucku.

CbaebHunaT cnyxuten cnassa BCUMYKWM AEWCTBaWM HOPMATMBHWM akTOBe B OpraHuTe Ha cbaebHaTa
BNaCT W M3MbMHABA BbB3JIOXKEHUTE My TpPyAOBM [AEWHOCTW, KOWUTO AeTalnHoO ca OonucaHu B
ONBXHOCTHaTa My XapakKTepucTuka.

CbaebHunat cnyxuten B pabotata cu cnasBa CTPMKTHO OCHOBHUTE MPUHLUMNN HA ETWYHMS KOAeKC Ha
CbaebHUTEe CNyXUTennm — 3aKOHHOCT, 6e3nMpucTpacTHOCT, KOMMETEHTHOCT, OTFOBOPHOCT, YEeCTHOCT,
NOSIMTUYECKN  HeyTpanuTeT, KOJIermanHoCT M YYTMBOCT, NYB6/AMYHOCT U OTKPUTOCT,
KOHdMAEHUMANHOCT.

2.2. Bb3MOXHOCTM 3a Npoab/kaBaHe Ha NpodecmnoHanHoOTo obyyeHne

3a obyuyeHne no npodecusta "CbaebeH cnyxuten" ¢ npuagobmBaHe Ha TpeTa CTerneH Ha
npodecnoHanHa KBanudukaums He Ce M3UCKBa KaHaAugaTuTe Aa nputexasaT npodecmnoHanHa
KBanudukaums uim npodecmoHaneH onut rno Apyru cpogHu npodecun.

Mpnoobmnute npodecmoHanHa kBanudukaumsa no npodecusata "CbaebeH cnyxwuten" Morat aa
npoabmkaT oby4vyeHneTo cu no gpyra npodecus oT npodecmoHasHO HanpaBfeHue "CekpeTapCKu u
aAMUHUCTPATMBHM OdUC aAerHoCcTM", ako OTroBapsT Ha YC/AOBMATA 3a BXOASAWO MWHMMAHO
obpasoBaTenHo paBHMLWE, pernaMeHTMpaHo B 3akoHa 3a npodecuoHanHoTo obpa3oBaHne w
o6yuenue (3MN00) n B PamkoBute nporpamu. MNpu obydyeHneTo eguHULUTE pe3yaTaTu OT YYEHETO Mo
obwaTta npodecmoHanHa NoaroToBKa M No oTpacnosaTa npodecmoHanHa NoaroToBka ce 3auurar.
Mpn npogb/mKaBawoTo npodecuoHanHo obyuyeHne ce opraHmampa obyuyeHuMe 3a yCBOSIBAHE Ha
eANHULKUTE pe3ynTaTu OT YYeHeTo, KOMTO JnuaTa He nputexasart.

Nlnuata, npmpgobunu npodecmoHanHa kBanudukaums no npodecusita "CbaebeH cnyxuren" umat
Bb3MOXXHOCT 3a MMOBMWABaHe Ha KeanudpukaumsaTa CU NOCPEACTBOM KypCOBE W CeMUHapw,
opraHmsupaHm ot obyyaBalun UHCTUTYLUK, W Op.

JlvuaTta mMoraT ga npoab/mkaT 0by4yeHMeTo Cn B cCUcTeEMaTa Ha BUCLeTo obpa3oBaHue.

2.3. Bb3MOXHOCTM 3a npodecumoHanHa peanusaumsa CbrlacHO HauwmoHanHaTa kraacudukaumss Ha
npodecunte n gnbxHoctute (HKMA - 2011) B Penybnunka Bbnrapusi, ytBbpaeHa cbc 3anoBen N°
PO-01-931 ot 27.12.2010 r. Ha MMHUCTBPA Ha Tpyda U couwnanHata NonmMTuKa, MOC/. MU3M. U Jon.
cbc 3anosen N2 PA-01-149 ot 26.02.2018 .

Nlnue, npmpobuno Tpeta cTteneH Ha npodecumoHanHa kBanudukauumsa no npodecusarta "CbaebeH
cnyxwuten", Moxe ga mocTbnBa Ha paboTa Ha cnegHaTa AnbXHocT oT HKMA: 3411-3001 CbaebeH
CNYXXUTeN, KakTo U Ha ApYry ASTbXXHOCTU, AOMb/IHEHU MpU akTyanusmpaHe Ha HKIA.

CbaebHute cnyXutenum mMoraT Aa 3aemaTt ANbXHOCTM B CbA, MNpoKypaTypa, C/leAcTBMe, B KaHTopuTe
Ha aABOKaTW, HOTAapUyCKu M YaCcTHU CbAEOHM U3NbAHUTENW U 4p.

3. EanHnym pe3yaratn ot yyeHeTo (EPY)



3.1. Cnncbk Ha egmHnuuTe pesyntatu oT yuyeHe (EPY) u Ha pesyntatute oT ydyeHe (PY) no BuaoBe
npodecmnoHanHa noaroToBka

EPY no o6wa npodecuroHasiHa NOAroToBKa — eAuHHa 3a BCUMKM npodecum ¢ TpeTta cTteneH
Ha npodecvoHanHa kBanupukauma ot Cnucbka Ha npodecumre 3a npodecuroHasIHO
o6pasoBaHue n obyueHue (CrMnooO)

EPY 1. 3apaBocnoBHu v 6e3onacHu ycaosusa Ha Tpya (3BYT)

PY 1.1. CbgencTtBa Ha paboTogaTens 3a ocurypsiBaHe Ha 34paBOC/IOBHM M 6e3o0nacHM ycnoBusl Ha
TpyA Ha paboTHOTO MSACTO

PY 1.2. YyacTBa B Cb34aBaHETO Ha OpraHM3auus 3a OCbLECTBSIBAHE Ha NpeBaHTMBHA OEWHOCT MO
onasBaHe Ha OKOJIHaTa cpeja

PY 1.3. YyacTBa B Cb3gaBaHETO Ha OpraHM3auusl 3a OB/aASBAHETO Ha PUCKOBU W aBapuiiHK
cuTyaumm

EPY 2. NkoHOMUKKa

PY 2.1. lNo3HaBa OCHOBWTE Ha NMasapHaTa UKOHOMMKA

PY 2.2. lNo3HaBa xapaKTepUCTUKUTE Ha AENHOCTTA Ha OpraHu3auuaTa

EPY 3. Mpeanpvemayectso

PY 3.1. lNo3HaBa OCHOBWUTE Ha npeanpuemMavyecTBoTO

PY 3.2. ®opmupa npeanpmemMadyecko noseneHme

PY 3.3. YuacTtBa B n3paborBaHeTo Ha 6usHec nnaH

EPY no ortpacnoBa npodecuoHasiHa nNoOArotoBka - eauHHa 3a npodecwmre oOT
npocdecuroHaNHO HanpasJsieHne "CeKkpeTapCKn M agMMHUCT paTUBHM O0chuc aerHocTHn"

EPY 4. VznonssaHe Ha MHMOOPMALIMOHHWN U _KOMYHMKaLMOHHK TexHonorun (UKT) B npodecroHanHaTta
AelHoCT

PY 4.1. O6bpaboTtBa nHdopmaumsa ¢ UKT

PY 4.2. KoMmyHuKKUpa nocpeactsom VKT

PY 4.3. Cb3gaBa undppoBo cbabpxaHme ¢ UKT

PY 4.4. OcurypsiBa curypHocT npu pabotata ¢ UKT

PY 4.5. PewaBa npobnemn npu paboraTta c UKT

EPY 5. OpraHusauusa Ha Tpyaa

PY 5.1. OpraHmnsumpa npoueca Ha pabora

PY 5.2. lNoemMa OTroBOpPHOCT 3a KauyecTBOTO Ha paboTaTta cu

EPY 6. KOMyHUKaUMa 1 4yxXa e3uK

PY 6.1. ObwyBa edheKkTMBHO B paboTeH ekun

PY 6.2. Boan edeKkTMBHa KOMYyHMKaL WS

PY 6.3. MNon3ea 4yxna e3uK, CBbp3aH C npodecrnoHanHaTa AeNHOCT

EPY 7. MNpodecmoHanHa eTtmka n npodecmnmoHanHo passutme

PY 7.1. Npunara eTuyHn npaBwuia 3a paboTta c rpaxgaHu N CIy>XUTenm

PY 7.2. MNposiBsBa roTOBHOCT 3@ HaArpa)kaaHe Ha npodecmoHanHaTa CM KOMMNETEHTHOCT

Py 7.3. CnasBa HopMmaTuBHaTa ypeaba 3a npedoTBpaTsiBaHE Ha KOHMIMKT Ha MWHTEpecu wu
NpeBeHLUMS Ha KOPYMUMOHHNSA PUCK

EPY no cneunwdmuHa npodecuoHasiHa MOAroTtoBKka 3a cneyumanHoct "CbpebHa
aAMUMHUCTpauma" — TpeTa cTeneH Ha npodecmroHanHa kBanudukaums

EPY 8. OcHOBM Ha cbaebHma npouec

PY 8.1. MNputexaBa OCHOBHM MO3HaHMs N0 obla Teopusl Ha NMpaBoTO

Py 8.2. NognomMara ocblEeCTBSIBAHETO Ha CcbAebHaTa AEMHOCT B Fpa)kAaHCKus rpouec

Py 8.3. MNognomMara ocblWECTBSIBAHETO Ha CcbAebHaTa AEMHOCT B HakasaTesHus npouec

PY 8.4. lNognomMara ocbl,EeCTBSIBAHETO Ha cbaebHaTa AeMHOCT B aAMUHUCTPATMUBHMS npouec

PY 8.5. MNputexaBa No3HaHus 3a AerHOCTTa Ha Bucwwusa cbaebeH cbBeT, MHCnekTopaTta KbM Bucuwums
cbaebeH cbBeT M HauMoHanHMs MHCTUTYT Ha NpPaBOCBHANETO

PY 8.6. MNpunara npaBunaTa 3a paboTa Ha cbaebHaTa agMMHUCTpPAUMS B €NeKTPOHHA cpeaa

EPY 9. PerncrtpupaHe Ha JOKYMEHTU W Aena B opraHuTe Ha cbaebHa BraacTt

PY 9.1. Pernctpupa AOKYMEHTU U gena

PY 9.2. HacouBa goKyMeHTauus

PY 9.3. M3roTBsa CnpaBkKu U yaoCTOBEPEHUS

PY 9.4.Boan pa3HOCHa KHuUra

PY 9.5. PaboTtu c TexHnyecko opuc obopyasaHe

PY 9.6. Ekcneanpa nsxogsiLla KopecnoHaeHUus n gena

EPY 10. 1enoBOACTBO B opraHute Ha cbaebHa Bnact

PY 10.1. Npuema n obpaborBa 4OKYMEHTU M Aena

PY 10.2. Obpa3syBa HOBU Aena v NMpenmcku

PY 10.3. Boan 4enoBoAHUTE KHUIMM U perncTpu

PY 10.4. N3roTBS NpM30BKKN U CbAEOHN KHMXKA

PY 10.5. Cneagn 3a npouecyasiHUTE CpPOKOBE 3@ W3Mb/IHEHME W BAIM3aHe B Cwula Ha cbaebHuTe
aKkToBe

PY 10.6. lNpenoctaBsa cnpaBku No genata

PY 10.7. U3roTes cnpaBKku N yaOCTOBEPEHUS

PY 10.8. OkoMnnekTyBa usxogsllia KopecnoHaeHUus n gena




PY 10.9. M3npala 3a MHCTAHUNOHEH KOHTPOJ1 06)KafiBaHUTE aKToBe

EPY 11. lJeMHOCTM N0 NpOTOKOAMPAHE Ha OTKPUTK CbaebHM 3acenaHus

PY 11.1. NoaroTes AenoTo 3a cbaebHoO 3acenaHue

PY 11.2. lNpoBepsiBa peAoBHOCTTA Ha NpU30BaBaHETO

PY 11.3. CbcTaBsa NpoTOKO/ Ha cbaebHMTE 3acenaHus

PY 11.4. W3rotBs nucMma, cbaebHM yAOCTOBEPEHUS, U3MbJHUTENHM JIMCTOBE W AOKYMEHTWM 3a
n3nnalwlaHe Ha Bb3HarpaxaeHust N pasHOCKM

EPY 12. Apx1MBupaHe Ha AOKYMEHTW, Aena W NpPenvckun B cbaebHaTa agMUHUCTpaLUS

Py 12.1. Npuema obwm agMUHUCTPATUBHU AOKYMEHTHU

PY 12.2. lNpuema gena, npennuckun, 4enoBOAHU KHUMM U perncTpum

PY 12.3. Boan apxuBHaTa KHUra

PY 12.4. NpepocTtaBsa CnpaBkKy No apXMBHUTE gena un Npernmckun

PY 12.5. OkoMnnekTyBa u3xosilia KopecrnoHaeHUUs 1 apXMBHU aena

PY 12.6. OTroBaps 3a CbXpaHEHMETO Ha AOKYMEHTUTe

PY 12.7. Onpegens LeHHOCTTa Ha AOKYMEHTUTe

PY 12.8. NoaroTe4d 3a yHUWOXaBaHe genarta m NpenuckutTe C U3TeKb/1 CPOK Ha CbXpaHeHune

PY 12.9. NoaroTes 3a npegaBaHe Aena, NPenUcKM U AOKYMEHTU B TepuTopuasaHa ampekuums "Apxms"
EPY 13. MNpu3osaBaHe B cbaebHaTa BaacT

PY 13.1. NpuemMa nNpu30oBKN N CbAeOHM KHUXKA

PY 13.2. BpbuyBa Npu30oBKU MU CbAEOHN KHMXA MO agpecu

PY 13.3. OdopMs NpM30BKKN U CbAEOHN KHMXKA

PY 13.4. Paznpeaensi no CbCTaBM BPbYEHU U BbPHATU NMPU3OBKU U CbAEOHN KHMXKA

PY 13.5. PaboTtu ¢ TexHnuecko oduc obopyaBaHe

3.2. OnucaHme Ha eanHUUMTEe pesynTtaTu oT y4deHe (EPY)

EPY no o6wa npodecroHasiHa NOAroToBKa — eAuHHa 3a BCUMMKM npodecum € TpeTta cTteneH
Ha npodecunoHanHa ksanudukauma ot CNMNOO

EPY 1

Hammenosanue Ha| 3npaBocnoBHu U OezomacHu ycnoBus Ha Ty (3bYT)

eANHULATA:

Huso no HKP: 4

Hugo o EKP: 4

Hanmenosanue Ha| CpaebeH ciayKuTen

npogecusra:

Huso no HKP: 4

Hugo no EKP: 4

Pesynrar ot yuene 1.1: CoaeiictBa Ha paboToJaTens 3a OCUTYPSBAHE Ha 3APAaBOCIOBHHU U
0e30macHM yCIOBHsI HA TPy Ha pabOTHOTO MSICTO

3HaHud * [lo3HaBa pasmopenOuTe 3a OCUTYpsSBaHE Ha 3]PAaBOCIOBHU H
0e30macHM yCIOBHUS Ha TPy Ha pabOTHOTO MSICTO
* [To3HaBa 3HAUTE U CUTHAJINTE 3a ocurypsisaHe Ha 3bYT
* [lo3zHaBa HOpMaTUBHUTE PA3NOPeNOU, Kacaellld OCUTYpSBAaHETO Ha
30paBOCIIOBHM M O€30MacHU YCJIOBHMS Ha TpPyJd 3a KOHKpeTHaTa
TPYZlOBa AEWHOCT U 3a CBBP3aHUTE TPYIOBU JEHHOCTH
* [IlpencraBs wuH(popManusi 3a pUCKOBETE 3a 3ApaBETO U
6e3omacHOCTTa Ipu padoTa M CBBP3aHU C Hesl JICHHOCTH
* [To3HaBa pa3nopenouTe 3a MpoBeXJaHe Ha 00yUeHUE U MHCTPYKTaX
Ha paboTenmTe MO MpaBHUJIaTa 32 OCUTYPSBAHE Ha 3/IPaBOCIOBHU U
0e30macHM yCIOBHUS Ha TPY.

YMmenus * VYyactBa B IPWIAraHETO HAa MEPKUM 3a IMPENOTBPATSABAHE,
HaMaJsiBaHE W OTPaHMYaBaHE PUCKOBETE 3a 3ApPaBETO W
Oe3omacHoCTTa Ipu pabdoTta
* NHcTpykTHpa ekura, ¢ KoWTo paboTu, o cra3BaHe Ha MpaBUiIaTa 3a




OCHUTYpsIBaHE Ha 3/[PaBOCIOBHH M 0E30ITaCHU YCIOBUS Ha TPy (aKo €
HPUII0KUMO)

* Cna3Ba mpujaraHeTo Ha HEOOXOAMMHUTE MEPKH 32 3al|Ta

* 3non3Ba 3HaMTE ¥ CUTHANIUTE 3a ocurypssane Ha 3bYT

KomnerenTHOCTH

» CpzeiicTBa 32 UMIBIHEHUE HA TPYJAOBUTE JCMHOCTH MPU CIa3BaHE
HOPMAaTHBHUTE pas3nopen0N 3a OCHUTYpsBaHE Ha 3IpPABOCIOBHU H
0e30I1acHU yCIOBUS Ha TPY/

* YyacTBa B mpolieca 3a OCUTypsiBaHe Ha 0€30MacHOCT Ipu paboTaTta

* M3meaHsBa TpyaoBaTa ACHHOCT MPH CIIa3BaHE HAa HEOOXOIMMUTE
MEpKH 332 OCUTYpsIBaHE Ha 0€30MacHOCT

* I'pmxu ce 3a coOcTBeHaTa 0€30MacCHOCT W 0E€30MacHOCTTa Ha
JPYIATE YIACTHUIIN B TPYIOBUS IIPOIIEC

Pesynrar ot yuene 1.2:

YuacTBa B Ch3IaBaHETO Ha OopraHu3aludg 3a OCBUICCTBABAHC HaA
IMpCBaHTUBHA HCﬁHOCT I10 OIIa3BaHC Ha OKOJIHATa Cpclaa

3HaHud * [To3HaBa pa3nopenouTe 3a ONa3BaHe HA OKOJHATa Cpesia
e OmnucBa OCHOBHUTE H3MCKBAaHUSA 3a pa3leldHO CHOMpaHe Ha
OTNabIU
* [lo3HaBa pasnopenluTe 3a CbXpaHEHHE, U30JI3BAHE U U3XBBPIIIHE
Ha OMaCHU MPOAYKTU

Ymenus * Opranusupa COpTUPAHETO/CHXPAHEHUETO HA OMACHU MPOIYKTH H
U3JIe31IH OT ynoTpeda MaTepuaiy, KOHCYMAaTUBHU U JIp., IPU CHa3BaHe
TEXHOJIOTUATA 32 CbOMpaHe U pelUKINpaHe

KomnerenTHOCTH * [To3HaBa BB3MOXKHUTE IPUYHMHU 32 3aMbPCSIBAaHE HA OKOJIHATA Cpea

Y CHJICHCTBA 3a TAXHOTO NPEAOTBPATIBAHE

Pesynrar ot yuene 1.3:

VYyacTBa B Ch3AAaBaHETO Ha OpraHM3alUs 3a OBJIAJIBAHETO Ha
PUCKOBU U aBapUHHH CUTYallU

3HaHusa

* [lo3HaBa npeanocTaBKUTE 32 Bb3HUKBAHE HA OCHOBHUTE PUCKOBU U
aBapUiHU CUTYyalluU

* [lo3HaBa OCHOBHHUTE H3HMCKBAHHS 3a OCHIYpsSBaHE Ha aBapHiiHa
0€e30I1acCHOCT

* [lo3HaBa OCHOBHHUTE CTHIIKM 3a ACHUCTBUE NPU aBAPUU U aBapUUHU
CUTYyaIlu1

e Tlo3naBa BHUJIOBECTC TpaBMHU WM MCETOJUTE 3a OKa3BAHC Ha II'bpBa
ITOMOIIT

* [lo3naBa pena 3a ycTaHOBSIBaHE, PETUCTPUpAHE, pas3cleiBaHeE,
OTYHUTAHE Ha TPYIOBU 3JIOMOIYKH U MPOodeCHOHATHH 3200 BaHUS

VYmenuns

* I3non3Ba TepMUHOJIOTUSATA, CBBbP3aHa C aBapUMHUTE CUTYallUU

* Cna3Ba MepKUTE 3a OCUTypsIBaHE Ha IIOKapHAa U aBapuiiHa
0€e30IacHOCT

» Cnia3Ba npaBuJjara 3a AEUCTBUE IIPU aBapUH M aBapUilHU CUTyalluu

° Hpe,HOTBpaTSIBa OIMaCHUTE CUTyalluW, KOUTO MOTaT Ja Bb3HUKHAT I10




BpeMe Ha paboTa

* Oka3Ba Ir'bpBa MOMOILI Ha MOCTpajajid MpPH TPYIOBa 3JIOMOIYKA U
aBapus

KomnerenTHOCTH

* [lo3naBa puckoBeTe 3a BB3HMKBAHE Ha IOXap WM aBapuiiHa
CUTYallUsl U ChACHCTBA 3a TAXHOTO NPEIOTBPATIBAHE

* YyacTBa B OBIA/JSBAaHETO Ha BB3HHKHANI MOXAp W/UIU aBapus B
ChOTBETCTBHE C YCTAaHOBCHHWTE BBTPEHHOPUPMEHH TIpaBUia 3a
no)kapHa M aBapHuiiHa 6e30MacHOCT

CpencTBa 3a OlICHSIBAHE:

Cpencrtso 1:

* PemaBane Ha TecT
Cpenctso 2:

» PemaBane Ha Ka3yc 110 3a/1aJIeH CLIEHapUi

VYcnoBus 3a IpOBEXKAaHE HA

OLICHABAHECTO:

3a cpeacra | u 2:

* YueOeH KaOuHeT

Kpurepuu 3a onensBane:

3a cpeactro 1:

BJ'I&,I[CG TCOPCTUYHUTC 3HAHU A 3a:

* M3MCKBAHUATA 32 OCUTYpsSBaHE Ha OE30MaCHOCT W 37ApaBe MpH
pabota

* IpCBaHTUBHATAa JICMHOCT 3a OIlla3BaHE Ha OKOJIHATa cpcaa

¢ OBJIaAABAHETO HaA aBapHﬁHH CUTyallUM W OKa3BaHCTO Ha II'bpBa
IMOMOIIl Ha IMMOCTpaaaIn

3a cpeacTBo 2:

* 30upa OBbpP30 M yBEpEHO Hai-aJleKBaTHUS THI IOBEICHHE MPH
3a7iaJiIcHaTa pUCKOBa CUTYallUs

* BsipHo 1 TO4HO ompesesns HeoOX0AUMHUTE ACUCTBUS 3a OKa3BaHE Ha
II'bPBA ITOMOILI]

EPY 2

HanmMenoBanue Ha| UkoHOMUKa
eMHUIIATA;

Hugo no HKP: 4

Hugo o EKP: 4

HanmenoBanue Ha| CpaebeH CiryKuTen
npodecusira:

Huso mo HKP: 4

Huso no EKP: 4

Pesynrat ot yuene 2.1:

Ilo3naBa ocHOBHTE Ha ImasapHaTa HKOHOMHKa

3HaHusa

* [lo3HnaBa 06].].[8.Ta TCOPHUA HaA ITa3apHAaTa UKOHOMHKaA

* 3ammo3HaT € ¢ OCHOBHUTE NKOHOMUYCCKHU l'[pO6J'ICMI/I




* 3Hae poJIATa Ha AbprKaBaTa B I1a3apHaTda HKOHOMHMKaA

* [To3HaBa BU0OBETE HKOHOMUYECKHU CY6€KTI/I

YMenus * Iudopmupa ce 3a ycrenHu NpakTHYeCcKd IPUMEPH 3a yIpaBiIcHUE
Ha OpraHu3alusara
KomnerenTHOCTH * CriocobeH e na uaeHTUUIIMpa YCIeuHU MPAKTUYECKH TPUMEPH

3a YVIIPpaBJICHHUC HA OpraHu3alsATa

Pesynrar ot yuene 2.2:

Ilo3naBa XaPAKTCPUCTUKUTC HA JIEMHOCTTA Ha OopraHHu3anudATa

3HaHuAg * [lo3HaBa OCHOBHUTE Ha MA3aPHOTO THPCEHE U MpeiaraHe
* JlepuHupa OCHOBHM WKOHOMHYECKH TIOHATHS — MPHUXOJH,
pasxo/u, mevandoa, peHTaOUITHOCT

YMeHust * OOsicHsBa OCHOBHM HWKOHOMHYECKH TIIOHSATHS B KOHTEKCTAa Ha
JEHOCTTa Ha OpraHU3alHsATa

KomnerentHocTu * Crioco0eH € J1a aHaIM3upa OCHOBHUTE UKOHOMHYECKUA TMPUHIIUITU

B KOHTCKCTa Ha )IGf/iHOCTTEl Ha opraHu3anusTa

CpenacTBa 3a OlICHSIBAHE:

Cpenctso 1:

* [TucMeH u3nuT/TecT
Cpenctso 2:

» Ka3yc no 3amajeH cueHapui

VYcnoBus 3a mpoBeXIAaHE Ha
OLICHSIBAHETO:

3acpeacra | u 2:

* YueOeH KaOuHeT

Kpurepuu 3a oneHsBane:

3a cpeactro 1:

® Bnaz[ee OCHOBHUTC TCOPCTUYHHU 3HAHUSA B obnacTra Ha
HNKOHOMMHKATa

3a cpeacTBo 2:

* BsapHo, TOYHO W MOTMBHpaHO oOIpeAens JecTBUsATAa 3a
paspemaBaHe Ha mpoOsieMa B 3aJa/ieHUsl Kazyc/clieHapuii

EPY 3

HanmMenoBaHue Ha eMHUIIATA: [peanpuemauecTBo
Huso no HKP: 4

Hugo no EKP: 4

HanmenoBanue Ha npodecusira: Cpaeben ciyxuten
Hugo mo HKP: 4

Hugo o EKP: 4

Pesynrat ot yuene 3.1:

Ilo3HaBa OCHOBUTE Ha npeanpueMadcCTBOTO

3HaHusA * 3Hae ChIHOCTTA Ha P PUEMAaYeCTBOTO
* 3Hae BUI0OBETE MIPETPUEMAUYECKH YMEHUS
Ymenus * AHanu3upa TpakTUYeCKd MpHUMEpH  3a

YCHEIIHO YINpaBlieHHWEe Ha JAeWHOCTTa Ha
opraHu3zanusra




KomMmnerenTHOCTH

® Hpe;[nara HOBHU niacu 3a eq)eKI‘I/IBHO
HU3MBJIHCHHUEC HAa TPYAOBUTC I[GleOCTH

Pesynrar ot yuene 3.2:

®dopmMmupa npeanpueMayecko NoBeACHNE

3HaHUs . [ToznaBa XapaKTePUCTUKUATE Ha
IPEANPUEMAYECKOTO TOBEICHUE
* 3Hae BUJIOBETE IIPENPUEMAUECKO [TOBEJICHUE
YMeHus * IlpenensBa HeEOOXOOUMOCTTa OT MPOMEHH,
CBBP3aHHU C MMoI00psiBaHe Ha paboTaTa
KomnerentHOCTH * Ilpeanmara pemeHHus 3a ONTUMHU3UpPAHE Ha

TPYZLOBUTE AEWHOCTU

Pesynrar ot yuene 3.3:

VYuacTBa B pa3pab0oTBaHETO Ha OM3HEC IIaH

3HaHusa

e Ilo3HaBa OCHOBHUTE CJIICMCHTH, U3UCKBAHUS U
€Tanu Mpu pa3padoTBaHe HAa OM3HEC MIaH

* 3Hae (QakropuTe Ha OOKpBHKaBallaTa IMa3apHa
cpena

VYmenuns

* AHanm3upa BB3MOXKHOCTHUTE 3a Pa3BHTHE Ha
neiiHocTTa Ha upmMara

KommeTreHTHOCTH

* B exun pa3zpaboTBa nmpoekT Ha OM3Hec IIaH

CpCI[CTBa 3a OLICHABAHC!:

Cpenctso 1:

* [lucmeH u3nut/Tect
Cpenctso 2:

» Ka3yc no 3amaneH cueHapui
Cpenctso 3:

* I3nbHeHre Ha MpakThyecka 3aja4a, CBbp3aHa
¢ pazpaboTBaHe Ha OU3HEC MIaH

YcnoBus 3a IMMPOBCIKAAHC HA OLICHABAHCTO!

3a cpeacra 1 u 2:

* YyebOeH kaOuHer

Kpurepuu 3a onensBane:

3a cpenctso 1:
* Bragee OCHOBHUTE TEOPETUYHW 3HAHHUS B
o0acTTa Ha MPEeaIPHUEMadeCTBOTO

3a cpeacTBo 2:

* BgpHO, TOYHO W MOTHBHUPAHO OHIpENEI
NecTBUATAa 3a pas3pellaBaHe Ha Mpodiema B
3a7aJIeHH s Ka3zyc/cleHapui

3a cpeactso 3:

* YyacTBa B pa3pab0TBaHETO Ha OM3HEC IIaH Ha
OpraHu3alusATa CHOpel HM3UCKBaHUATA Ha
IpeIBapUTENHO AePUHUPAHOTO 3aJaHHE

EPY no orpacnoBa npodecuoHasiHa NoAroroBka — eauHHa 3a npodecwure oT
npocecuroHasiHO HanpaBsJsieHne "CeKkpeTapCcKn M agMMHUCT paTUBHM Oochuc aerHocTHn"

EPY 4




HanmenoBanue Ha| M3non3BaHe Ha MHEGOPMAIMOHHU W KOMYHUKAIIMOHHHU TEXHOJIOTUH
€MHUIIATA: (MKT) B npodecuonannara 1edHHOCT

Huso no HKP: 4

Huso o EKP: 4

Hanmenosanue Ha| CpaebeH cyKuTen

npodgecusra:

Huso no HKP: 4

Huso o EKP: 4

Pesynrar ot yuene 4.1:

O6pabotsa unpopmanus ¢ UKT

3HaHUs * M30posiBa MHTEPHET ThPCAYKU
* ObscHsBa ynoTpebara Ha (UIATPU U ONEepaToOpu 3a ThpCeHe
* 3Hae 3a ChIICCTBYBAHETO HAa HEBSIPHA WJIM MOJABEXAala MHGopMarus
B UHTEPHET U HAUMHU 32 OLIEHKAa Ha HAaJEKTHOCTTA €
* 3Hae HAUMHUTE 3a CbXpaHEeHHWE Ha LudpoBa HHPopMaLUsi Ha
Pa3IUYHU €JIEKTPOHHU HOCUTEIH
* 3Hae HAYMHUTE 32 Ch3JaBaHe HA MOIUPEKTOPUHN (TTAITKH)
* 3Hae HAYMHUTE 3a IPpeMecTBaHe Ha (HaiiIoBe OT €/IHA MOJIUPEKTOPHS
(manka) B qpyra
* [lo3HaBa pa3ziIM4HU HpOrpamMH 3a BB3NPOU3BEKAAHE HA JAJIeH TUII
1M (poBO ChAbPKaHUE (TEKCT, H300paskeHue, ayano, BUAEO)
* 3Hae 3a ChIIECTBYBAHETO HA OOJIAYHH YCIIYyTH
* IlozHaBa mnbnHaTta (YHKIMOHATHOCT HA COQTyepHU MPOIYKTH,
CBBpP3aHM C paboTaTa B chAcOHATa aIMUHUCTpAIUS
* 3amo3Har € ¢ HauMHa Ha paboTa ¢ MPaBHO-UH(OPMALIMOHHU CUCTEMHU
* [lo3HaBa OCHOBHHUTE MOJUTUKU 3@ OCUTYpsIBAaHE Ha MH(OpPMalMOHHA
CUT'YPHOCT
Ymenus * M3non3Ba Thpcauka 3a HamMMpaHe Ha MHQpOpMALHs, KaTo MpHJara
pa3nuuHu (QUITPU M M3MO0JI3BAa ONEPATOpHU 3a ThpPCeHE (CUMBOIMU U
JpyrH)
* CpaBHsiBa uH(OpManuaTra B pa3TUYHH H3TOYHHUIM U OICHSBA
HeWHaTa HaJeKTHOCT C TIOMOIIITa Ha OMPEEIIEHU KPUTEPUH
* 3anucBa M ChXpaHsABa B pazIMYHU (GopMaTH LU(POBO ChAbPKAHUE
(Texct, M300paXKeHHs, ayauo, BHUJEO, yeOCTpaHULM U Jp.) IO
KIacu(puIMpaH HauMH, U3M0JI3BAKU OATUPEKTOPUH (ITAIKHU )
* Be3nponsBexa Beue 3anrcano udpoBo chabpkaHue
* PabGotu cwvc codryepHu mnporpamu, CBBp3aHM € JeHHOCTTa Ha
cbaeOHaTa aAMUHHUCTPALIHS
* PaGotu ¢ npaBHO-UH(OPMAITMOHHU CUCTEMH
» Cnia3Ba nmpaBuJjaTa u MpoueaypuTe 3a HHPOPMAIMOHHA CUTYPHOCT
KomnierenTHOCTH * JlemoHCcTpHpa camocTosTeHo BraaeeHe Ha KT npu ob6paboTBaHeTo




Ha uH(opmarus

* PaGotu cBoGOAHO C mWhIHATa (YHKIMOHATHOCT Ha COQPTYSpHH
MPOAYKTH, CBBp3aHU ¢ paboTaTa B ChaeOHATa aMUHHUCTPAITUS

Pesynrar ot yuene 4.2:

Komynukupa nocpencrsom UKT

3HaHusa

* 30posiBa JOCTaBUMIIM HA yCIyraTa eJIeKTpoHHa Mol

* 136posiBa codryep 3a ayauo- U BUJEOPA3TOBOPU
* 30posiBa JOCTaBUMIIM HA YCITYTH 3a CIIOJENsIHE Ha (aiioBe
* O0scHSBA HAUMHUTE 32 OHJIANH TUIAAHE

* 30OposiBa oHNAliH OOMHOCTH (COIMAIIHM MPEXH), CH3IAACHU 3a
0OMEH Ha 3HaHWS M OMUT B 001acTTa Ha podecusita

YMeHnusa

* Uznon3Ba CJICKTPOHHA I101IIa

» M3non3pa CJICKTPOHCH IMOAIIUC

* I3nmon3Ba pasumpeHu (QyHKIUM Ha codryep 3a ayauo- H
BH/IEOPA3rOBOPHU

e Crnooaens cra3BanKu OHJIAlH

KOMYHUKAIMATA

(aiinose, npaBujaTa Ha

* 13non3Ba e1eKTPOHHY YCIIYIU 3a OHJIAllH KOMYHUKUpaHe

» OOMeHs 3HaHUA U OIUT B OHJIAIH OOIIHOCTH

KomnerenTHOCTH

* JleMoHcTpupa camoctosTenHo BiageeHe Ha WKT npu onHnaiiH
KOMYHU KA

Pesynrat ot yuene 4.3:

Co3naBa mudpono ceabpxkanue ¢ UKT

3HaHusa

» [lo3HaBa (YHKIMOHATHOCTHTE Ha co(TryepuTe 3a Ch3JaBaHE U
penakius Ha MUPPOBO CHIBPKAHUE OT PA3TUUYCH THII (TEKCT, TAOIHIH,
n300pakeHU s, ayaro, BUJIEO)

YMeHnusa

* Cw3maBa cnokHO 1HUGPOBO ChAbpPKaHUE (TEKCT, TaONHIH,
U300paKeHU S, ayro, BUIEO0) C pa3TuIHU 0QOopMIICHUS

* Penaktupa u odopms mudpoBO ChABPKAHHUE, CH3IAJACHO OT JPYT,
KaTo IOJI3Ba pa3MPeHH (YHKIIUU Ha opMaTHpaHe

KommerenTHOCTH

* JlemoHcTpupa camocrtosrenno BiajgeeHe Ha MKT npu cw3gaBanero
Ha €JIEKTPOHHO ChAbPKAHUE

Pesynrar ot yuene 4.4:

OcurypsiBa curypHoct npu padorara ¢ UKT

3HaHusa

* [lo3HaBa roysiMa 4acT OT M3BECTHUTE PHCKOBE 3a CHTYPHOCTTA IMpHU
paboTa oHJaitH

* 3Hae 3a BB3ACHCTBUETO Ha NUQPOBUTE TEXHOJIOTUHU BBPXY
€XKETHEBHUS )KUBOT U OKOJIHATa cpenia

VYmenuns

* Npentuduiupa moaBekIalNM W/WIK 3JI0HAMEPEHH CHOOIICHUS U
WHTEPHET CTPAaHUIU

* AkTHBHUpa UITPU Ha eNEKTPOHHA MOIA IPOTUB CIIaM
* Pasno3naBa (aiinoBe, mpecTaBisBaIM 3JI0HaMepeH codryep

* [Ipunara Mepku 3a ecreHe Ha €HEPrUs

KomnerenTHOCTH

* Croco0eH € Aa mojabpka 3alMTeHa OT 3J0HAMEPEHU JEHCTBUS




CJICKTpOHHATAa Cpclid, B KOATO pa60T1/1

Pesynrar ot yuene 4.5:

PemaBa npo6iiemu npu pabdorara ¢ UKT

3HaHus * [lo3HaBa HauMHHTE 3a pellaBaHE HAa PYTUHHU NOpoOJIeMH TpH
W3IIOI3BAaHETO HAa U (PPOBU TEXHOIOTHH
* 3Hae 32 HEOOXOIMMOCTTAa OT akTyallu3upaHe Ha COOCTBEHUTE CHU
U (poBH yMEHUS

YMmenus * [Ipeanpuema OCHOBHHU CTBHIIKH 3a 3alliTa Ha YCTPOHCTBaTa, C KOUTO
paboTH (HanmpuMep aHTUBUPYCHU MPOTPAMHU U MAPOIIHN )

KomnerentHOCTH * Crioco0eH e aa pa3penm pyTuHeH MmpooieM, Bb3HUKHAI ITPU padoTa ¢

UKT (manpumep upe3 3aTBapsHE Ha IIpOrpaMa, NOBTOPHO CTapTHpaHE
Ha KOMITIOTHpa, IPOBEpKa Ha UHTEPHET BPb3Ka U JIp.)

CpenacTBa 3a OlICHSIBAHE:

Cpencrtso 1:

* UsnenHenue Ha 3a/la4ya, CBbp3aHa C HAMHUPAHCTO Ha I/IH(i)OpMaI_[I/IH B
HHTCPHCT 10 3aJaJ€Ha TEMA, HEHHOTO CbXpaHCHHC u
BB3IPOU3BCKIAHC

CpencrtBo 2:

* 3nbiaHeHWe Ha 3ajada, CBBbpP3aHA CbC CHOJENISAHETO Ha (ailin B
MHTEPHET MPOCTPAHCTBOTO U U3MPALLAHE HAa Bpb3Ka (JIMHK) 3a CBAJISHE
JI0 PYyr MOTpeOUTEN MO eNeKTPOHHATA MO

CpexnctBo 3:

* I3nbiaHeHne Ha 3ajaya, CBbp3aHa ChC Ch3AABAHETO, PEJAKLUMATA U
oopmieHreTo Ha HU(POBO CHABPIKAHUE

Cpenctso 4:

* I3nbaHeHue Ha 3ajada, CBBbp3aHAa C IIPOTUBOJCHCTBHE Cpelly
37I0HAMEPEHO EJIEKTPOHHO CHOOIIECHNE

Cpenctso 5:

* I3nbiHeHume Ha  3a7ada, CBBp3aHa € MHCTaJIUpPaHEToO,
NPEUHCTAINPAHETO M IPOMSHATA HA HACTPOMKA Ha YCTPOMCTBO H
CBII'BTCTBALIMSA IO copTyep

VYcnoBusa 3a IIPOBCIKAAHC
Ha OIICHABAHCTO!

3acpenctBa l,2,3,4u5:

* Y4yeOeH/KOMIIOThPEH KaOuHeT
* [lepconasneH KOMIIOTHP WM JIANITOII

* JlocThI O UHTEPHET

Kpurepuu 3a oneHsBane:

3acpeacrBal,2,3,4us5:

* [locTaBeHuUTE 33/1a4M ca U3ITBIHEHHU CAMOCTOSITEITHO H B PAMKUTE Ha
MpelIBapuTeIHO 3aJaJIecHOTO 3a ToBa BpeMe. JleMOHCTpHpaHH ca
Hqu)CCI/IOHa.HHI/I 3HaHUiA, YMCHHSA W KOMIICTCHTHOCTH, CBBpP3aHHU C
yrorpebara Ha UKT

EPY 5

HaumenoBanune

Ha| Opranusanus Ha Tpyaa




CANMHHIIaTa:

Hugo no HKP: 4

Huso EKP: 4

HanmenoBanue Ha| ChaeleH CIyKUTeNl
npodecusiTa:

Hugo no HKP: 4

Hugo no EKP: 4

Pesynrar ot yuene 5.1:

Opranusupa nporeca Ha paboTa

3HaHu * [To3HaBa cTpyKTypaTa Ha OpraHU3aIUATA, B KOATO PabOTH
* [lo3HaBa MeTo/1M 32 HOpMUpaHE Ha pabOTHHUS MPOIIEC
* [lo3HaBa OCHOBHUTE HOPMAaTHUBHU JOKYMEHTH, CBBP3aHU C
npodgecusra
* [To3HaBa U3UCKBAHUATA 32 IUIAHUPAHE Ha HEOOXOAUMHUTE PECYpCH
YMeHus * [Inanupa nporeca Ha paboTara cu
* CncTaBs rpaduk Ha pabOTHUTE CH 3a/1a4H
* [Ipunara M3MCKBaHUSTa HA OCHOBHUTE HOPMATUBHU JTOKYMEHTH,
CBBp3aHU C npodecusra
KommerenTHOCTH * Opranusupa palMoOHAJIHO Ipolieca Ha paboTara cu 3a e(peKTUBHO

HU3N'BJIHCHUC HA TPYAOBUTC ,Z[GI\/JIHOCTI/I " 3aJ1a4u

* Ilpenmara u o0OocHOBaBa HEOOXOJMMOCTTa OT TIPOMEHU B
opraHu3zausTa Ha paboTara

Pesynrat ot yuene 5.2:

IToema OTTOBOPHOCT 3a KAYCCTBOTO Ha pa60TaTa CH

3HaHug * TllosHaBa BuJOBETE TPYIOBU JCHHOCTHU, XapakTepHHU 3a
npodecuoHanHara My cdepa
* [To3HaBa M3MCKBaHUATA 32 KAYECTBEHO M3MBIHCHHE HA BHJIOBETE
TPYIOBU JEHHOCTH
* [lo3HaBa HaYMHUTE 32 ONTUMATHA OpPTaHHW3AIUS HA TPYIOBUTE
JIEWHOCTH
Ymenus » Cria3Ba eTHYHHUTE HOPMH Ha ITOBEJICHUE
* YyacTBa B U3IpaXx/JaHEeTO Ha eTUYHA paboTHA cpena
KommerenTHOCTH * CpaeiicTBa 3a ch3aBaHe U MOIbp)KaHe HAa eTHYHA paboTHA cpea

CpeI[CTBa 3a O CHABAHC:

Cpenctso 1:

* [TucMeH u3nut/rect
Cpenctso 2:

» Ka3yc no 3amajeH cueHapui

VYcnoBus 3a mpoBeXAAaHE Ha
OLICHSIBAHETO:

3acpeactBa | u 2:

* YueOeH KaOuHET

Kpurepuu 3a onensBane:

3a cpenctso 1:

* JlepuHupa OCHOBHHM TEOPETUUHU IMOHSITHUS B OpraHU3alMsATa Ha
paboTHHUS TTPOoLIEC




3a cpencTBo 2:

* JlebuHMpa OCHOBHU TEOPETUYHU MOHATHS MPH Pa3MpeeieHUEeTO
Ha JIEHHOCTUTE B paOOTHUS MPOIEC

EPY 6

HanmMenoBanue Ha| KoMyHUKaIUs U 9y €3UK
eQMHUIATA:

Hugo mo HKP: 4

Huso no EKP: 4

HanmenoBanue Ha| ChaedeH CciayXKuTen
npodecusita:

Hugo no HKP: 4

Hugo no EKP: 4

Pesynrar ot yuene 6.1:

OO0mryBa eeKTUBHO B PaOOTEH EKHUII

3HaHus * IloznaBa oTAenHHUTE  IBKHOCTH B  €KUIMA, TEXHUTE
B3aMMOOTHOIICHUS U HEepapXuIHU BPB3KH

Ymenus * OchliecTBABa KOMYHUKAIMS B paO0OTEeH MOPSAABK C EKUIIa

KommerentHOCTH » KomyHnukupa epeKTHBHO C BCUUKU YYaCTHUIIM B TPYAOBUS IMPOIIEC

ChOOpa3HO pabOTHHUS MPOTOKOI

* [loema oTroBopHOCT npu paboTa B €KUM

Pesynrar ot yuene 6.2:

Boau edexkrnBHa KOMYHUKAITUSA

3Ha"Husa

¢ [lo3HaBa eTHUHHTE HOpMH Ha KOMYHUKaIlHATA

* [lo3HnaBa IIpaBujiaTa 3a Bep6anHa u HeBep6anHa KOMYHUKallUA

* [lo3naBa IIpaBUJjiaTa U U3MCKBAHUATA 3a ACJIOBA KOPECCITOHACHII A

YmMmenns

* Boau nenosa KOMYHUKaIUA — IIMCMCHA U YCTHA

« Cobupa wu mpemmara HeoOxogumara uHQopmamus 3a
Y/IOBJICTBOPSIBAHE M3UCKBAHUSATA HA TPAKIAHUTE

KomnerentHOCTH

* [IpoBesk1a pa3roBop C rpaXKIaHu

® Pa361/1pa U yBaXKaBa HW3HCKBAHHATA HA TPAXKAAHHUTEC K 3allldTaBad
HHTCPCCUTC HA aIMUHUCTPpAUATA, B KOATO pa6OTI/I

Pesynrar ot yuene 6.3:

IMon3Ba uyx [ €3uK, CBBP3aH ¢ MpodecruoHanHaTa JeiHOCT

3HaHusa

* [lo3HaBa ocHOBHaTa npodecuoHanHa TEPMUHOJIOTUS Ha YyXk/1 €3UK

VYmenuns

* Yere u pa3bupa npodecuOHAIHM TEKCTOBE Ha YYKJ €3UK
(crierimanu3upana JMuTeparypa u Jp.)

* [lomn3Ba 4yXJ €3UK IpU ThpceHe Ha WHQOpPMAIUS OT UHTEPHET U
JIPYTH U3TOYHUIIU

* Tlon3Ba 4yx7 €3uK (IMCMEHO M TOBOPUMO) MPHU KOMYHHKAIUS C
rpakKaaHu

KomMmnerenTHOCTH

* [lon3Ba eMH 4y>K[ €3UK Ha HUBO, I103BOJIABAILIO MY Ja OCBILECTBSABA
KOMYHUKAIIHS 110 TPOPECUOHATHH TEMH

CpencTBa 3a OllCHSIBaHE:

Cpenctso 1:




* PasroBopu Ha podeCHOHATHYA TEMHU Ha Uy €3UK

YcnoBus 3a IMPOBCIKIAHC Ha

OLCHABAHCTO:

3a cpenctso 1:

* YyeOeH KaOMHET

Kputepuu 3a oneHsaBane:

3a cpeactso 1:

» KomyHukupa cB0OOIHO Ha 9yX/1 €31K B ydeOHA U paboTHA cpena

EPY 7

HammenoBanue Ha| [Ipodecnonanna eTuka u mpodeCHOHATHO Pa3BUTHE
eQMHUIATA:

Hugo no HKP 4

Huso no EKP 4

HanmenoBanue Ha| ChaeleH ciayXuTen

npodecusira:

Hugo no HKP: 4

Hugo no EKP: 4

Pesynrar ot yuene 7.1:

HpI/IJ'IaFa CTUYHU IIpaBUJIa 3a pa60Ta C Ipa’kxJiaHu U CIYKUTCIIN

3HaHuA * IloznaBa mnpodecuoHaNIHUTE IEHHOCTH M ETHUYHUTE HOPMU B
npodecroHanHaTa 1eiHHOCT
* [loznaBa nmpoTokoia 3a oOmIyBaHe
* Pa3no3naBa nposiBUTE Ha podecuoHalieH cTpec

YMmenus * PasmosnaBa cutyanuu, B KOMTO MOraT Ja BB3HHMKHAT ETUYHH
IWJIEMH, ¥ TIPU HEOOXOTMMOCT TBPCH CBHIACHCTBHE OT MPEKHUS CH
PBKOBOUTEN
+ Cna3Ba KOH(MIEHIIMATHOCT B Mpolieca Ha paboTa
* [IposiBsiIBa CAaMOKOHTPOJ 3a OBJIA/IIBAHE HAa CBOMTE HACTPOEHUS MPH
KOMYHUKAIIHS C TPAXKIAHU U CITY)KATEIN
* [lpunara pa3nuYHE TOAXOMM 3a TPEBEHIUS Ha MPOdeCHOHATHUS
cTpec

KomnerentHocTn * Ocb3HaBa ¥ cras3Ba NpoQPecHOHATHUTE IIEHHOCTU M €TUYHUTE HOPMHU

B npoecuoHamHaTa JeHHOCT

* Cria3Ba KOH(MJIECHIIMATHOCT, MPOSBSIBA JUCKPETHOCT U CE€ OTHACS C
YBO)KEHUE B KOMYHUKAIMSTA C TPAXAaHU U CITY)KUTEITU

Pesynrar ot yuene 7.2:

HpOHB}IBa TFOTOBHOCT 3a HAATPAXKIAHC Ha HpO(i)eCI/IOHaHHaTa CH
KOMIICTCHTHOCT

3HaHusa

* [lo3HaBa BB3MOXKHOCTUTE 32 TPO(ECHOHATHO Pa3BUTHE

* [To3HaBa 1 onMCcBa 3HAYEHUETO Ha paboTaTa B CKHIT
* O0sicHsBa OCHOBHHUTE (PaKTOpH 3a e(peKTUBHA paboTa B CKHIT
* lmMa mo3HaHus 3a crienupUYHNTE HAUMHY Ha MIOBE/ICHHUE B €KUTIa

* 3Hae TEXHUKH 3a pciaBaHC Ha KOH(I)J'II/IKTI/I B CKHUIIa




Ymenns

° I[eMOHCTpI/Ipa aJICKBATHO ITOBCACHHEC B CKUIIA

* Ilpuyara TeXHUKU 3a pellaBaHe Ha KOH(VIMKTH W B3eMaHe Ha
peleHus

KomnerentHOCTH

* PaboTH eeKTUBHO B €KUIT

® HpOHBHBa TOTOBHOCT HW MOTHBAOMWA 3a HAATpaXIaHEC Ha
HpO(l)eCI/IOHa.HHI/ITe CH 3HaHUs, YMCHUSA U KOMIICTCHTHOCTHU

Pesynrar ot yuene 7.3:

Cna3Ba HOopMaTHBHATa ypeada 3a MpeAoTBpaTsBaHe Ha KOHQUIMKT Ha
WHTEPECU U NIPEBEHIIUS HAa KOPYIILIMOHHUS PUCK

3HaHusa

 Ilo3HaBa OCHOBHHUTE HOPMATUBHHU  aKTOBE, pETyIUpaly
MPEIOTBPATSIBAHETO U YCTAHOBSBAHETO HA KOH(IUKTA HA HHTEPECH

* [lo3naBa crBpeMeHHUTE (GOPMHU, METOJIM U CIIOCOOM 3a IPEBEHIIUS HA
KOpYIILUATA

* 3amo3HaT € C MHCTUTYLIMOHAlHaTa oOpraHu3anus 3a OopOaTa c
KOpYILHSTA

VYmMmenuns

« Pabotu Cc OCHOBHUTE HOPMATUBHHM aKTOBE, pETYIHpAI
MPEIOTBPATIBAHETO U YCTAHOBSIBAHETO HAa KOH(IMKTAa HA HHTEPECH

* PasrpannyaBa HHCTUTYIIUUTE 32 60pOa c KOpynuusiTa

KommeTreHTHOCTH

* B cBosdra neHHOCT pasno3HaBa KOPYNLIMOHHUTE PHUCKOBE, KaTo
chON01aBa HOpMaTHBHATA ypenda 3a MperoTBpaTsBaHe Ha KOHQUIMKT
Ha MHTEPECH U MPEBEHIMS Ha KOPYIIIUOHHUS PUCK

CpenacTBa 3a OlCHSIBAHE:

Cpenctso 1:

* PemaBane Ha TeCT/MUCMEH UBMHUT
Cpenctso 2:

* PemlaBane Ha Ka3yc

VYcnoBus 3a NpPOBEKIAHE
HAa OLIEHSBAHETO:

3acpeacra | u 2:

* YuyeOeH kaOuHeT

Kpurepuu 3a onensBane:

3a cpenctro 1:

* Braziee OCHOBHM TECOPETUYHHU 3HAHUS 3a CHIHOCTTA Ha!
— mpodecuoHaTHaTa €THKA

— BUJOBETE CTPEC U TEXHUKH 3a CHPABSHE C TSIX

— MOJIXO/IUTE TIPH paboTaTa B €KHUI

— TEXHUKHUTE MPU PEIIaBaHe HA KOH(UTUKT

— MpeAOTBpAaTsABaHE Ha KOH(UIMKT HAa MHTEPECH

— IIPEBEHINA Ha KOPYILIUOHHUS PUCK

3a cpencTBo 2:

* PemaBa TOYHO W BSAPHO 3aJajJieH Kazyc IO MPEABaAPUTETHO
neuHUpaHU TapaMeTpu

EPY no cneundmuHa npocdecmoHanHa NOAroToBKa 3a cneymanHocT "CbaebHa




agMMHUCTpauua" — TpeTa cTeneH Ha npodecmoHasiHa KBanudukauma

EPY 8

Hanmenosanue Ha| OcHOBH Ha CHICOHUS TIPOIIEC
eAMHULIATA:

Huso no HKP 4

Huso no EKP 4

HanmenoBanue Ha| ChaedeH iy KuTen
npodecusira:

Hugo no HKP: 4

Hugo o EKP: 4

Pesynrar ot yuene 8.1:

[IputexaBa OCHOBHU MO3HAHHUS 11O 00ITA TEOPHUsI HAa TPABOTO

3HaHusa

* [lo3HaBa cucremara, MU3TOUHUIIUTE U CYOEKTUTE Ha PAaBOTO

* JlozHaBa ¢QopmuTe Ha JbpPKABHO yIpaBiICHUE U IbPKaBHO
YCTPOUCTBO

* [lozHaBa cucreMaTa Ha IbPKABHUTE OPTaHU
* 3Hae OCHOBHUTE paBa, CBOOOIU U 33 bJDKCHUS Ha TPAXKIAHUTE

* 3amo3Har € ¢ BUJ0BETE OpraHy U MHCTUTYLIMU Ha EBponelickus cbio3

VYmenuns

* M3n0m3Ba FOpUAMYECKH TEPMUHU

* PasrpannyaBa OTJeTHUTE KIOHOBE Ha IPaBOTO
* Onpenens iepapxusita Ha HOPMAaTUBHUTE aKTOBE
* PasrpannyaBa OTJENTHUTE BUI0BE IOPUINIECKH aKTOBE

* Pa3bupa chOTHOIIIGHHETO MEXKIY MpaBoTO Ha EBpomeiickus cbio3 u
HaIlMOHAITHOTO MPABO

* PaboTH ¢ npaBHO-MH(OPMALIMOHHU CUCTEMHU

KomnerenTHOCTH

* OOpaboTBa nenara, MPENUCKUTE U JOKyMEHTUTE C HEOOXOIUMHUTE
IIPaBHU TTO3HAHUS

» Pabotu KOPCKTHO CbC CHCHUAIM3UPAHU TCKCTOBC CBHIVIACHO
AKTYAJTHUTE I'paMaTUYCCKU ITpaBUJIa

Pesynrar ot yuene 8.2:

[longnomara ochlliecTBsIBAHETO Ha ChAeOHaTa AEMHOCT B IPakIaHCKHUS
porec

3HaHusa

* [Ilo3HaBa OCHOBHHUTE HOPMATHBHU aKTOBE B o0iacTra Ha
TPAKIAHCKUA NPOUEC, NPUHUMUIIMUTE Ha TPAKIAHCKUS MPOIEC,
BUJIOBETE IPAKAAHCKU JI€JIa U BUIOBETE JOKYMEHTHU

* [Io3HaBa cucteMara Ha 06IJ_II/ITC ChANJINIIA 1 BUAOBETC ITPOU3BOACTBA

* [lo3HaBa BUJOBETE IPakIaHCKU TTPABOOTHOIICHH S, BUIOBETE TIPaBHU
CyOCKTH

* Pasmo3HaBa BB3MOXHHUTE nponeCyalHu KadeCTBa M obeMa Ha
MpeACTaBUTCIIHATA BJIACT

* [lo3HaBa opuAMYECcKaTa CHUHOCT HA MU3JaBAHUTE OT ChAAa aKTOBE U
JIOKYMEHTH




Ymenns

* Pabotu ¢ HOpMAaTUBHU aKTOBC B oOnacTra Ha TPpaAXKIaHCKUSA ITPOLEC

* Pa3bupa ocHOBHHTE MpaBHU (QUTYPU U MHCTUTYTH Ha TPAKIAHCKUS
porec

* PasrpannyaBa Bu0BETE MPOM3BOICTBA B TPAXKIAHCKUS ITPOIIEC
* Pa3bupa mpaBHHUTE MOCIEANIIN OT U3BBPIICHUTE ACHCTBUS
* PaGotu ¢ myOnuyHu peructpu

* [IpaBu cripaBku

KommnerenTHOCTH

* O6paboTBa rpakIaHCKUTE Jiea ¢ He0OXOIMMHUTE TTPaBHU IMO3HAHUS
 Cnean 3a JeiicTBHSTA Ha CIYKHTCIUTE BBB Bpb3ka C XOja,
JBYKCHUETO W TTPUKITIOUYBAHETO HA TPAKIAHCKUTE JIea

® HpeI[OCTaBH TOYHO H KOPCKTHO CBHOTBCTHUTC JdHHH OTHOCHO
TPAXKIAHCKUTEC CJ1a

Pesynrar ot yuene 8.3:

[oamomara OChINECTBABAHETO HA ChAcOHATA ICHHOCT B HaKa3aTCIHUS
mporiec

3HaHua

* Jlo3HaBa OCHOBHHUTE HOpPMAaTHBHM akToBe B o0nacTTa Ha
HaKa3aTeIHUS IIPOLEC, OCHOBHUTE IMPUHLUIM Ha HAaKa3aTeIHUS
Hpoliec, yJaCTHUIIMTE B HaKa3aTeIHUS IPOLIEC U TeXHUTE QyHKIUH

* [lozHaBa cucreMaTa Ha OOLMTE CHAMIMINA U TPOKYPATypH
* [loznaBa otenHuTe a3y U CTAAUM HA HaKa3aTEIHUS MPoIec

* [lo3HaBa rOpuAMYECKaTa CHUHOCT HA MU3JaBAHUTE OT ChAAa aKTOBE U
JIOKYMEHTH

VYmenuns

* PaboTu ¢ HOpMaTUBHU aKTOBE B 00JIACTTa HA HAaKa3aTEITHUS MTPOIIEC

* Pa3bupa ocHOBHUTE TpaBHU (UTYpPU U MHCTUTYTH Ha HaKa3zaTeHUS
poLec

° Pa361/1pa MNpaBHUTC TMOCICAUIIN OT MU3BBPUHICHUTC JEUCTBUS H
IIOCTAHOBCHHUTEC aKTOBC B C’B)I€6HOTO )51 HOCT))IC6HOTO IpOU3BOACTBO

* Pa3bupa BuoBETE MPOM3BOICTBA
* Pabotu ¢ myOJMYHH PETHCTPH

* [IpaBu cipaBku

KommeTreHTHOCTH

* OOpaboTBa nenara, MPENUCKUTE M JTOKYMEHTUTE C HEOOXOIWMHUTE
MpaBHU MMO3HAHUS

 Cnemu 3a jelicTBUSTA Ha CIY)KUTEIUTE BBB Bpb3Ka C XOJa,
JIBUKEHHUETO U MPUKIIOUYBAHETO HA HaKa3aTeIHUTE JieNa

° HpeIIOCTaBSI TOYHO U KOPCKTHO CBOTBCTHUTC JaHHHU OTHOCHO
HaKa3aTCIHUTC JCJ1a

Pesynrar ot yuene 8.4:

Tlogmomara  ocChIIECTBIBAHETO HA  chacOHATA  JIEWHOCT B
AIMUHHUCTPATUBHUS TIPOIIEC

3HaHusa

+ Jlo3HaBa OCHOBHHUTE HOpPMAaTHBHM akroBe B o0nacTTa Ha
aJIMUHUCTPATUBHUS NpOLEC, MNPUHUUMHUTE Ha aIMUHUCTPATUBHUSA
MIPOLEC, YIACTHULIUTE, CYOEKTUTE U CTPAaHUTE B IIpolieca




* Ilo3naBa cucremara Ha OpraHuTC Ha HUSIBIHUTCIHATA BJIACT H
CucTeMaTa Ha aIMUHUCTPATUBHUTC CbAUJIUIIA

® IlosHaBa ChBIIHOCTTA Ha OTACITHHUTE MMpon3BOACTBA  IMPEA
AIMUHUCTPAaTUBHUTC OpTaHHu, ChIIHOCTTA u BHIOBETC
AIMUHUCTPATUBHU AKTOBC

 Jlo3HaBa CBIHOCTTA H BHJIOBETE CbHICOHU QKTOBE B
dAMUHUCTPaTUBHUA MpouecC

* 3amo3HaT € ¢ TpaBHUTE TMOCIACAWIIA OT H3BBPIICHUTE
CBIONPOU3BOJICTBEHU JICHCTBUS

Ymenus * PaboTi ¢ HOpMaTHUBHHM aKTOBE B O0JIacTTa Ha aJMHHUCTPATUBHUSI
nporec
* Pa3bupa ocHOBHHUTE mTpaBHM (GUIYpU U HUHCTUTYTH Ha
aJIMUHHUCTPATUBHUS IIPOLIEC
. Paz6upa IIpaBHUTE (VI (1120005 oT U3BBPLICHUTE
CBHAOIPOU3BOICTBEHU JICHCTBHS
* Pa3bupa BU10BETE TPOU3BOICTBA
* Pabotu ¢ myOJUYHH PETHCTPH
* [IpaBu cipaBku

KomnerentHOoCTH * OOpaboTBa nenara, MPENUCKUTE M JTOKYMEHTUTE C HEOOXOIWMHTE

MpaBHU MMO3HAHUS
« Cneam 3a JeicTBHSTA Ha CIYKHTEIUTE BBB BpB3Ka C XO7a,
JIBMYKCHUETO M MPUKITIOYBAHETO HA a/IMUHUCTPATUBHHTE Jieja

° HpeIIOCTaBSI TOYHO U KOPCKTHO CBOTBCTHHUTC JaHHHU OTHOCHO
AIMUHUCTPATUBHUTC ACJIa

Pesynrar ot yuene 8.5:

[IputexxaBa mo3HaHMs 3a JeHHOCTTa Ha Bucums cbaedeH CbBET,
HNucnekropara kbM Bucnms chiaedeH chBeT U HanlmoHaTHUST HHCTHTYT
Ha MPaBOCHAUETO

3HaHusa

* [Ilo3HaBa OCHOBHUTE HOPMAaTHBHHM aKTOBE, perJIaMEHTHUPAI
neiitHoctTa Ha Bucums cwaeben cwBer, MHCmekropara kM Bucmums
chlebeH chBeT M HallmoHamHUSI MHCTUTYT Ha MTPABOCHAUETO

* [lo3naBa opranu3alnmoHHaTa CTpyKTypa Ha Bucnms cbiaeOeH ChbBeET,
HNucnexropara kbM Bucnmst chaedeH chBeT U HanimoHaTHUSI MHCTHTYT
Ha MPaBOCHAUETO

* 3Hae o0yacTUTE Ha B3aMMO/ICHCTBHE HA OPTraHUTE Ha ChJeOHa BIacT
u Bucums cwieden cwBer, MIHciekTopata kbM Bucnms cbie6eH ChbBET
1 HanimoHaJIHUSI MHCTUTYT Ha MPaBOCHIUETO

YMmenusa

* PaloTh ¢ OCHOBHHUTE HOPMATUBHHM aKTOBE, pErIAMEHTHPALIM
neiiHocTTa Ha Bucums cwaeden cwvBetT, MHcnekropara xkpM Bucnms
chlieOeH chBeT M HallmoHamHUsI MHCTUTYT Ha TPaBOCHAUETO

KommereHTHOCTH

* CoOmromaBa B JIEHHOCTTa CH OpraHU3allMOHHATa CTPYKTypa Ha
Bucnms ceneben ceBer, MHcnekropara kbM Bucnms chae0eH chBET H
HaumonanmHusg HHCTUTYT Ha MPABOCHAUETO

* Ilpunara nmpaBuiata 3a B3aMMOJCHCTBHE Ha OpraHUTE Ha ChIcOHA
BIacT W Bucnms cbaeben cwvBer, Hucmekropara keM BCC




Hanuonanaus HHCTUTYT HaA IIPpaBOCBAUCTO

Pesyntat ot yuene 8.6:

[lpunara mpaBuiata 3a paboTra Ha cChAeOHATa aIMHUHUCTpAIUS B
SNIEKTPOHHA Cpeia

3HaHud * Ilo3HaBa oOmmTe mNpaBHiIa 3a OpraHM3aAIMATA, pela 3a BOJCHE,
CbXpaHsBaHE M JOCTBI [0 €JEKTPOHHUTE Jena B chAeOHara
aJIMUHUCTpPALUS
* lIma mno3HaHMs 3a HauMHA Ha CBXPAHSIBAHE HA CEIEKTPOHHUTE
JI0Ka3aTeJICTBA U J0KAa3aTeJICTBEHU CPEACTBA
* 3ano3Har € ¢ MpaBuJIaTa 3a BETPEIIHMUSA 000POT U ChXPaHSIBAHETO Ha
uHpopMarusi B enekrpoHHa (opma, oOpaboTBaHa OT OpraHUTE Ha
cbaeOHaTa BiIacT

Ymenns * [Ipuiiara npaBumaTa 3a OpraHu3alKATa, peaa 3a BOJCHE, ChbXPaHIBaHE
Y JOCTBII JI0 €JIEKTPOHHUTE Jieia
» Cnia3Ba IpaBMJIaTa 332 CbXpaHSIBaHE Ha €JIEKTPOHHUTE JJOKA3aTeJICTBA
Y JIOKa3aTeJICTBEHH CPEJCTBA
* [lpunara nmpaBuiata 3a BBTPEHHHS OOOPOT U CBHXpPaHSIBAaHETO Ha
uHpopMaluss B enekrpoHHa (opma, oOpaboTBaHa OT OpraHUTE Ha
cbJeOHaTa BIacT

KomnerenTHOCTH * OOpaboTBa €NEKTPOHHUTE Jeja, TMPENUCKA W JOKYMEHTH C

H606XO,Z[I/IMI/ITG IIpaBHU ITO3HAHUA

* IlpenoctaBs TOYHO U KOPEKTHO CBHOTBETHHUTE JAHHU OTHOCHO
00pabOTBaHUTE €JIEKTPOHHH JIeN1a, TPEMUCKH U JOKYMEHTH

CpencTBa 3a OllEHSIBAaHE:

Cpenctso 1:

* [TucMmeH n3nuT/TECT
CpenctBo 2:

» Ka3zyc no 3amanen cueHapuit

YcnoBus 3a IPOBCIKAAHC
Ha OIICHABAHECTO!

3acpeacra | u 2:

* YyeOeH kaOuHET

Kpurepuu 3a oneHsBane:

3a cpeactso 1:

* Bnagee OCHOBHUTE TEOPETUYHU 3HAHUSA, CBBP3aHU ChC:

— YCTPOMCTBO Ha JIbp>KaBaTa

— IPUHIIUII Ha Pa3/IeJICHUE Ha BJIACTUTE

— cbaebeH mpotiec (TpaXkAaHCKU, HaKa3aTelleH, a/IMUHUCTPATUBEH )

— OCHOBHHUTE HOPMAaTUBHU AaKTOBE, PEMIAMEHTUpAIM JEWHOCTTA Ha
Bucnms cpineden cbBer, MHcnekropara keM Bucnms cbaedeH chBeET U
HaunoHalHus HTHCTUTYT Ha IPaBOCHIUETO

3a cpencTBo 2:

* BsipHO, TOYHO ¥ MOTHBHPAHO OIpeeNs ACHCTBHATA 32 pa3peliaBaHe
Ha mpo0eM B 33/1a7ICHUsI Ka3yc/ClieHapuit

EPY 9




HauMmenoBanue Ha| Peructpupane Ha TOKyMEHTH U Jiefla B OpTaHUTE Ha ChJIcOHA BJIACT
eIUHNLIA:

Huso no HKP 4

Huso mo EKP 4

Hanmenosanue Ha| CpaebeH CayKuTen

npodgecusra:

Huso no HKP: 4

Huso o EKP: 4

Pesynrar ot yuene 9.1:

Perucrpupa noxymenTu u nena

3Ha"Husa

e Jlo3zuaBa OCHOBHUTE
JIOKyMEHTO000pOTa

HOpMAaTHBHU aKTOBC, CBBpP3aHU C

* [lo3HaBa npaBuiiara 3a 3allTa Ha JIMYHUTE JaHHU

* [loznaBa ETnuHMs KoeKC HA ChEOHUTE CITY’KUTEIH

* [lo3HaBa peKBU3UTUTE HA MOCTBHIIMINTE JOKYMEHTHU

* 3Hae meJIHAaTa PyHKIIMOHATHOCT Ha codryepa

* 3amo3Har e ¢ mpaBuJIaTa 3a AOCTHI 10 00lIecTBeHa NHopMarus

* 3Hae IIpaBUJIaTa 3a pa60Ta C BCHICCTBCHH JOKA3aTCJICTBA

YMmenusa

* PaboTH ¢ HOpMAaTHUBHH aKTOBE 32 JJOKYMEHTO000pOTa

* PaboTu cbe cnenuanusupan codryep

» HaHnacst JaHHUM B CHOTBETHUTE PETUCTPU U KHUTH

» CnaszBa mpaBmJIaTa 3a JOCTHII JI0 00IecTBeHa nH(opmarus
» CnazBa mpUHIIUIIA HA KOH(UIEHIIHATHOCT

* [Ipuara mpaBuiiaTa 3a paboTa C BEIIECTBEHH JJOKAa3aTeJICTBA

KomnerentHOCTH

* Peructpupa mOCTBIUIN JTOKYMEHTH W Jella C HeoOxoaumara
TOYHOCT, KaTO CIa3Ba YIBBbPACHHUTE MPaBUIIa 32 JOKYMEHTOO00OPOT

* YutuBo 00myBa M OOCTY)KBa TpaKIaHHW, KaTo cra3Ba Eruunus
KOJICKC Ha CHACOHUTE CITYKUTEITH

Pesynrar ot yuene 9.2:

HacouBa noxymeHTanus

3HaHus * [Jlo3HaBa OCHOBHHMTE HOPMAaTHBHH aKTOBE, CBBP3aHU C
JIOKyMEHTO000pOTa
* [To3HaBa BUJOBETE TOKYMEHTH U Jeia
* [To3HaBa pa3nuyHUTE BUAOBE PETUCTPU
e 3amo3HaT € cbCc crneuudukata Ha padoTara Ha OpraHUTE Ha
cbJeOHaTa BJacT

YMmenus * Ilpumara OCHOBHHUTE HOpPMAaTUBHU aKTOBE, CBBpP3aHU C
JIOKyMEHTO000pOTa

* HacouBa BuioBETE JOKYMEHTH | J€Ja

* PaboTH C pa3nu4HUTE BUJOBE PETUCTPU




KomMmnerenTHOCTH

* 3aBexJa M HACOYBA TOYHO M KOPEKTHO JOKyMEHTAallMATa, KaTo
cra3Ba HOPMAaTUBHUTE aKTOBE, CBBbP3aHU C JIOKYMEHTOOOOpOTa

Pesynrar ot yuene 9.3:

M3roTBs cripaBKu U yIOCTOBEPEHUS

3HaHusA * [To3HaBa OCHOBHUTE ITpaBUJa HA JI€JI0BATa KOPECITOH ICHIIUS
* 3Hae pEeKBU3UTHUTE 33 ChbCTaBSHE HA HEOOXOUMUTE JOKYMEHTH
* 3amo3HaT € ¢ NMBJIHUTE (PYHKIMOHAIHOCTU Ha CHELUAIU3UpPaHUs
codryep
* [JlozHaBa rpaMaTMYHUTE W MYHKTYal[MOHHUTE IIpaBujiIa B
OBITAPCKUS €3UK
* [lo3naBa npaBuiara 3a 3alMTa Ha JUYHUTE JaHHU

YMenus * [Ipunara nmpaBuiiaTa Ha J€10BaTa KOPECIOHACHLMS IPU U3TOTBSHE
Ha pa3JIM4HU BUJOBE CIIPABKU U yAOCTOBEPEHHUS
* PaboTu cbe cnenuanuiupan codryep
» Cna3Ba npUHIUIIA HAa KOH(QUAESHIUATHOCT

KommerenTHOCTH * CbCTaBsl TOYHO M IPEUU3HO CIPABKH, YAOCTOBEPEHHUS U APYIU

JAOKYMCHTHU, KaTO MOII'bJIBA BCUYKU H606XOI[I/IMI/I PCKBHU3UTU

* KomyHuKHMpa BEXIMBO M YYTUBO C TPaXJaHWM C BHUMAaHHE U
OTTOBOPHOCT KbM JCTAUIINTE

Pesynrat ot yuene 9.4:

Boau pazHocHa kHura

3HaHusa

* [lo3HaBa Pa3HOCHUTC KHUITU U TCXHUTC PCKBU3UTHU

* [To3Hapa HOPMATHUBHUTC aKTOBC, CBbpP3aHHU C ,I[OKYMCHTOO60pOTa

» Ilo3HaBa cTpykTypaTa Ha OpraHa Ha chjaeOHaTra BJAacT, B KOUTO
pabotu

VYmMmenusa

* [lonbsiBa HEeoOXoqMMaTa HHGOPMAIKsI B pa3HOCHUTE KHUTH

® Onpez[enﬂ MMPaBUJIHOTO HAIIPABJICHUC HA ACJIaTda U JOKYMCHTUTC

KommeTreHTHOCTH

e Touno u IPCHU3HO BBBCIKIA NAHHUTC B pa3HOCHATA KHHUTA

* Pasnacs genmata ¥ JOKyMEHTHTE ¢ HeoOxonumarta OBp3WHA U
CPBUYHOCT

* KomyHHKHpa yYTHBO C MaruCTpaTUTE

Pesynrar ot yuene 9.5:

Pabotu ¢ Texunuecko opuc odopyaBaHe

3HaHua

* [lo3naBa crieniuprikata Ha oduc 060pyIBaHETO, KOETO MOJI3Ba

¢ 3Hae [MpaBujiaTa NIpu IOJI3BAHEC Ha KOMIIOTHP U JpYyra O(i)I/IC
TCXHUKa

VYmenuns

* [Ipunara u3ucKkBaHMATA 32 U3IOI3BAHE, TIOIbPKAHE U OTIa3BaHE HA
oduc TeXHUKaTa

* [Ipusiara OCHOBHUTE MpaBuJa 3a padoTa ¢ KOMITFOTHP U M3MOJI3BaHE
Ha MMPOTPAMHH MPOJYKTH 32 TEKCTOOOpaOOTKA, €ICKTPOHHU TaOIUIIH
u 0a3a JaHHU

* M3nonsBa mo mpeaHasHadeHHe oduc 00opynBaHeTO — TenedoH,
(axc, ckeHEp U KOMIIOTBP

KomnerenTHOCTH

* znon3Ba eheKTUBHO OUC TEXHUKATA




® Honm,pma B H3IPABHOCT M HOCH OTIOBOPHOCT 3a ITOBCPCHATA
TCXHHU KA

Pesynrar ot yuene 9.6:

EKcneana H3X0J11Ia KOPCCIIOHACHIIUA U ACJIa

3HaHusa

* Ilo3HaBa OCHOBHUTE HOPMAaTUBHU AaKTOBE, CBBP3aHU C
JOKyMEHTO00O0pOTa

* [To3HaBa npaBuiaTa 3a 3al|Ta Ha JIUYHUTE JaHHU

* [lo3HaBa peKBU3UTUTE HA U3XOJAIMTE JOKYMEHTH

* 3Hae MeIHATA (DYHKIIHOHATHOCT Ha codryepa

* 3amo3Har € ¢ paBuJIaTa 3a JOCTBII /10 O0IECTBEHA NHpopMaIUs

* 3Hae mpaBuJiaTa 3a paboTa ¢ BELIECTBEHHU JJOKa3aTeICTBa

VYmenuns

* [Ipunara akroBeTe, CBbp3aHu € JIOKYMEHTOOOOpOTa

* Onpenens NpaBUJIHOTO HANpaBlIEHUE HA JJOKyMEHTHUTE U Jieara

e IlpaBunHOo ekcmeaupa Jenata W JOKyMEHTHTE CbhOOpasHO
ajzpecaTure

* PaboTu che criermanusupan copryep

* Hanacs mnpaBwIHWUTE JaHHW W HWHQPOpMalHMsi B CHOTBETHUTE
PETUCTPU U KHUTH

KommeTreHTHOCTH

* II3Bexk1a 1 excrieupa TOKyMEHTH U Jiefia ¢ HeoOXoqumaTa TOYHOCT,
KaTo cIia3Ba yTBBPJACHUTE IPABHIIA 32 TIOKyMEHTOOOOPOT

* YYTMBO W KOMIETEHTHO KOMYHHMKHMpAa C BBHIIHH GUPMU U
KYPUEPCKH CITYXOH

CpeI[CTBa 3a O CHABAHC:

Cpenctso 1:

* II3smpnHEHUe Ha 3a7aua, CBhp3aHa C HAMUPAHETO Ha HHGOpMaIHs B
crienuanuiupan copryep

CpeactBo 2:

e MsnmepnHenue Ha 3a/la4a, CBbp3aHa C HU3IrOTBAHE Ha CIpPaBKU I10
MNpCABAPUTCIIHO 3a1a/ICHNU JaHHHA

Cpenctso 3:

* BmbnHeHne Ha 3ajjada, CBbpP3aHa C BBBEXKIAHE U W3BEXKIAHE HA
JOKyMEHTH IO MPEIBAPUTEIIHO 3aaHHE

Vcenosus 3a IMPOBCKIAHC HA
OLCHABAHCTO:

3acpenctBa 1,2 u 3:

* Y4yeOeH/KOMIIOThPEH KaOMHET WK peanHa paboTHa cpena
* [lepcoHasneH KOMIIOTHP WUITH JIATITOI

e JlocThI 1O UHTEPHET

Kpurepuu 3a oneHsBane:

3acpeacrBa 1,2 u 3:

 [locTraBeHUTE 3ama4M ca HU3IIBIHCHH CaMOCTOSTSIHO M B paMKUTE
Ha IPCABAPUTCIIHO 3aAaJCHOTO 3a TOBA BPEMC

° I[eMOHCTpI/IpaHI/I ca HpO(l)CCI/IOHaJ'IHI/I 3HAHHUA, YMCHUS U




KOMITIETEHTHOCTH, CBBP3aHH C H3MOJ3BAHETO Ha ClelHaIn3upaH
co(ryep 3a perucTpupane Ha JOKyMEHTH U Jieia

EPY 10

HammenoBanue Ha| /le1oBO/ICTBO B OpraHuTe Ha ChieOHATA BIIACT
eAMHUIIATA:

Hugo no HKP 4

Hugo no EKP 4

HaumeHoBaHue Ha| CpaeleH ciykxuTen

npodecusira:

Hugo no HKP: 4

Hugo no EKP: 4

Pesynrar ot yuene 10.1:

ITpuema u 006paboTBa JOKYMEHTH U Jiena

3HaHusa

* IlozHaBa OCHOBHHUTE
JIOKyMEHT0000poTa

HOpMAaTUBHU aKTOBC, CBBbP3aHU C

* [To3HaBa npaBuiarTa 3a 3alTa Ha JJUYHUTE JaHHU

* [To3HaBa pEeKBU3UTUTE HA MOCTBIMINTE JOKYMEHTH

* 3Hae mbiIHaTa PYHKIMOHAIHOCT Ha codryepa

* 3amo3Har e ¢ mpaBHJIaTa 3a AOCTHII 10 00lIecTBeHa HHopMarius
* 3Hae paBuiarTa 3a paboTa ¢ BEIIECTBEHH JOKAa3aTeICTBA

* [ToznaBa ETnuHMs KoieKC HA ChEOHUTE CITYKUTEIH

VYmenuns

* PaboTH ¢ HOpMaTUBHU aKTOBE 3a JIOKYMEHTOO0OpOTa

* PaGotu cbe cienmanusupan codryep

» Cna3Ba mpaBuIIaTa 3a JOCTHII JI0 00IecTBeHa nHpopMarus
» Cna3Ba mpuHIUIIA Ha KOH(PUICHIIHATHOCT

* [Ipunara npaBuiara 3a paboTa ¢ BEIIECTBEHH JI0Ka3aTelICTBa

® Hpnnara ErnyHus xoaekc Ha C’b)le6HI/ITe CIIY’)KUTCIIN

KommnerenTHOCTH

° PGTI/ICTpI/Ipa MNOCTBHIIMIIN JOKYMCHTH W J¢€JIa C H606XOI[I/IMaTa
TOYHOCT, KaTO CI1a3Ba YIBBPACHUTE IIPaBHJIA 3a )IOKYMCHTOO60pOT

* Y4TuBO 00IIyBa U 00CITY)KBa rpaKIaH!

Pesynrat ot yuene 10.2:

OGpasyBa HOBH Jiefia ¥ MPETHCKH

3HaHus * [To3HaBa BUJOBETE IOKyMCHTH U Jieia
* [Ilo3HaBa OCHOBHUTE HOPMATHBHH aKTOBE, CBBP3aHU C
OKOMIIJICKTYBAHETO Ha 00Opa3yBaHUTE Jieia
* [lo3naBa nmpaBuiaTa 3a paboTa Ha chJcOHATa AIMUHUCTPAIUS
* 3ano3Har € chc crenudukara Ha paboTara HAa OpraHUTE Ha
chlieOHaTa BIACT

Ymenus e [Ilpumara OCHOBHUTE HOPMATHBHH aKTOBE, CBBP3aHU C




o0Opa3yBaHETO Ha MPOU3BOACTBATA (CHACOHO U T10CHIEOHO)

* [logpexna B marnka NOCTHIMINTE JOKYMEHTH, 00pa3yBaHH B Jela
* Hanacst o3HaueHUsITa Ha KOPUITUTE HA JeiaTa U MPEIUCKATE
* [Tompexna oOpa3yBaHUTE JieNa B ICTIOBOICTBOTO

* PaboTH C pa3nu4HUTE BUJOBE KHUTU U PETHCTPU

KomnerentHOCTH

® Honpemna IMOCTBIIMIIUTE  JOKYMCHTHU n Jaeia, O3HadaBa
06pa3yB AHUTC J€Jla TOYHO W KOPCKTHO B CBOTBCTCTBUEC C
HOPMAaTUBHUTC aKTOBC

Pesynrar ot yuene 10.3:

Boau nenoBogHNTE KHUITY U PETUCTPH

3HaHus * [lo3HaBa /1ETOBOTHUTE KHUTH U PETUCTPU U TEXHUTE PEKBUZUTH
* Ilo3HaBa HOpMaTMBHHUTE AaKTOBE, CBBP3aHH C JBWIKEHHUETO Ha
JeNaTa/mpernucKuTe
* [lo3HaBa cTpykTypara Ha ch/leOHaTa BJIACT
» [lo3HaBa cTpykTypaTa Ha OpraHa Ha chjaeOHara BJAcT, B KOWTO
pabotu

Ymenus * IlomenBa choTBeTHaTa MHGOpPMALMS B JAEJIOBOJHUTE KHUTU U
peructpu

KomnerentHocTH * KoMyHUKHpa yYTUBO C MarucTpaTUTE U ChACOHUTE CIYKUTEITU

* TouHo M mpeuHU3HO BBBEXKJA JAHHUTE B JACJIOBOJHUTE KHUTHU U
perucTpu ¥ o0paboTBa jenara M JOKyMEHTHTE € HeoOXoaumaTa
Obp3UHAa U CPBUHOCT

Pesynrar ot yuene 10.4:

MBroTest mpu30BKH U CHIACOHU KHUXKA

3HaHusa

e ITlo3naBa OpoueCyalJHUTC 3aKOHMW Ha HHBO, IMO3BOJISBAIL0O MYy Oad
HU3II'bJIHABA CBOUTC 3aIBIKCHUA 110 JJIbKHOCTHA XapaKTCPHUCTHKA

* 3Hae PCKBU3UTUTC HA ITPU3OBKUTC U C’b)le6HI/ITe KHHMKa

* [lo3HaBa OCHOBHUTE MpaBuUJa 3a IrpaMaTHKaTa U MYHKTyallHsITa B
OBITAPCKUS €3UK

¢ [To3naBa IIpaBHUJIaTa 3a 3alTa HA JIMYHUTC JaHHU

* 3Hae mpIHaTa (QYHKIMOHATHOCT Ha codryepa

YMmenusa

* [Ipunara mpouecyatHUTE 3aKOHHU B PAMKHTE Ha CBOSTA UTHKHOCTHA
XapaKTepUCTHKA

* PaGotu cbe ciennanuiupan codryep

e [JlonbiBa BCHYKM HEOOXOAWMM PEKBU3UTH B JOKYMEHTUTE U
KHMKaTa

® Hpnnara IpaBuJIaTa 3a 3aliTa Ha JINYHUTC JaHHU

* Cna3Ba rpaMaTHYHUTE U MYHKTYAllHOHHUTE MpaBuja B OBbITapCKus
€3UK

KomnerentHOCTH

* [Ipeuns3Ho, KOPEeKTHO M BSPHO BIKCBA HEOOXOJUMHUTE PEKBU3UTHU
Ha TPU30BKUTE M CHACOHUTE KHHUXKA CBIVIACHO IPOIECYaTHUTE
3aKOHHM U PA3NOPEKIAHUITA HA CbOTBETHUS Marucrpar

Pesynrar ot yuene 10.5:

CJ'ICI[I/I 3a IPOUCCYATHUTEC CPOKOBEC 3a UBIMIBJIHCHUEC U BJIM3aHC B CUJIA




Ha ChICOHUTE aKTOBE

3HaHusa

* [To3HaBa npoliecyalHUTe 3aKOHHU, CBBP3aHH ¢ 00pa3yBaHHUTE Jeia U
MIPENUCKU

* [lo3HaBa pa3nM4HUTE BUJOBE KHUTU U PETUCTPU

YMeHnusa

° HpI/Inara OCHOBHUTC HOpPMaTUBHU aKTOBC, CBBpP3aHU C
JOKIIaABAaHCTO Ha ,Z[eJIaTa/HpeHI/ICKI/ITe

* [logpexxaa mocThIUINTE JOKYMEHTH MO OOpa3yBaHMTE Jiena U
NPEMUCKU

* Pasno3naBa MIPUOPUTCTHUTC 3a NOKIAABAHC HOBH JOKYMCHTHU H I'M
nmpeaocCTaBd 10 KOMIIECTCHTHOCT

* PaboTu che crienmanusupan copryep

* PaboTH C pa3nu4HUTE BUJOBE KHUTU U PETUCTPU

KomnerenTHOCTH

* KoMyHHMKHpa BEKIIMBO U YYTUBO C MATUCTPATUTE

* [Ipernexna 1 OKOMILJIEKTYBa KOPEKTHO MOCTBHITMINTE JOKYMEHTH B
ChOTBETCTBHE C HOPMAaTUBHUTE aKTOBE

Pesynrar ot yuene 10.6:

HpeIIOCTaBSI CIIpaBKH I10 AcIaTa

3HaHusa

* [lo3HaBa obmata HOpMaTUBHA ypenda, CBbp3aHa ¢ IPeoCTaBsHe Ha
uHopMaIs Ha TPaXKIaHUTe

* [loznaBa criennanusupanus copryep

* [Io3HaBa IpaBujIaTa 3a 3aliTa Ha JIMYHUTC JaHHU

YmMmenns

® Hpnnara HU3UCKBAHUATA HAa MMPOUCCYATHUTC 3dKOHU B PAMKHUTC Ha
CBOATA JIB)KHOCTHA XapaKTCPUCTHKA

* PaGotu ¢ mpaHaTa QyHKIIMOHATHOCT Ha codryepa
» CnazBa mpuHIUIIA Ha KOH(PUICHIIHATHOCT
* PaboTtu ¢ pa3nuyHUTE BUIOBE KHUTU U PETUCTPU

* Cnma3Ba TPpaMaTUIHUTC U MMYHKTYallUOHHUTC IIPpaBHJIa B 6Lnrapc1<1/151
C3UK

KomnerenTHOCTH

* KomyHUKHMpa KOMIIETEHTHO U YYTUBO C TPXKIAHU U UTHKHOCTHU
JIHIa

* ToYHO M NPEUU3HO MNPENOCTaBsl CHOTBETHUTE JAHHH OTHOCHO
o0CIyKBaHHUTE JIeNa, KaTo ce ChoOpa3aBa C BETPEIHUTE IPaBUIIA

Pesynrar ot yuene 10.7:

M3roTes cipaBKu U y1OCTOBEPEHUS

3HaHusa

* [lo3HaBa OCHOBHHUTE MTpaBUJIa Ha JI€JI0BAaTa KOPECIIOHACHIIUS
* 3Hae HEOOXOAUMHUTE PEKBU3HUTH 3a ChCTABSIHETO HAa HEOOXOAMMHTE
JIOKYMEHTH

* 3amo3Har € ¢ MBIHUTE (DYHKIMOHAIHOCTH Ha CHEIHATU3UPAHUS
co(ryep 3a M3rOTBSIHE Ha CIIPABKH M YIOCTOBEPEHUS

VYmMmenusa

* Crna3Ba IIpaBuJIaTa 3a 3alTa HA JIMYHUTC JaHHU

® Hpnnara IIpaBuJjaTa Ha ACJI0BATa KOPCCIIOHACHI A IIPHU U3TOTBAHC
Ha pa3jin4yHu BUJOBC CIIPABKHU U YIOCTOBCPCHUS




* PaboTH cbe cnienuanusupan codryep
» Cna3Ba mpuHIIUNA Ha KOH(UIEHIIHATHOCT

* Cna3Ba TPpaMaTUIHUTC U MMYHKTYallUOHHUTC IIpaBHJIia B 6I,nrapc1<1/151
C3UK

KomnerenTHOCTH

* KomyHHKHMpa BEXIMBO M YYTUBO C TPaXJaHW C BHUMAaHHE U
OTTOBOPHOCT KbM JETAUIINTE

e CbCTaBs TOYHO H NpCOU3HO CIHPABKHU, YAOCTOBCPCHHUA WU APYIA
JOKYMCHTH, KaTO MOIIbJIBA BCUYKU H€O6XOI[I/IMI/I PECKBU3UTH

Pesynrar ot yuene 10.8:

OKOMIJIEKTYBa M3XO/IS1IA KOPECTIOHICHITUSA U JIeNia

3Ha"Husa

® Ilo3HaBa OCHOBHHUTE HOpMAaTHBHU aKTOBC, CBBpP3aHU C
I[OKYMCHTOO60pOTa

* [lo3HaBa PEKBU3UTUTE HA U3XOAAIMTE JOKYMEHTH
* 3Hae mpJIHaTa PyHKIMOHAIHOCT Ha codryepa
* 3amo3Har e ¢ mpaBuJiaTa 3a JOCTBI /10 O0IeCTBEHA HHpopMaIUs

* 3Hae IIpaBHUJIaTa 3a pa60Ta C BCHICCTBCHHU O0Ka3aTcjICTBa

VYmMmenusa

* [Ipunara akroBeTe, CBbpP3aHu C TIOKYMEHTOOOOpOTa

* Pabotu cbe cienuanu3upan codryep

* Hanacs npaBuiHMTE JaHHM W HMHGPOpPMALMUs B CHOTBETHUTE
PETUCTPU U KHUTH

* Cna3Ba IpaBuJIaTa 3a 3alTa HA JIMYHUTC JaHHU

KomnerenTHOCTH

* 3nbaHsgBa pasnmopexaaHusTa ¢ HeoOxoaumara TOYHOCT, KaTo
CrasBa yTBBPJCHUTE MpaBUiia 3a TOKYMEHTOOOOpOT

* KoMyHUKMpa YYTUBO C TpaKJaHW C BHUMaHUE U OTTOBOPHOCT KbM
EeTalInTe

Pesynrar ot yuene 10.9:

W3npaina 3a HHCTaHIITMOHEH KOHTPOJI 00’KaTBAHUTE aKTOBE

3Ha"Husa

e Tlo3naBa IpoHeCyalJHUTC 3aKOHW Ha HHBO, IMO3BOJISABAIL0O MY Oa
H3I'BJIHABA CBOUTEC 3aABJIDKCHU S 110 JJIBKHOCTHA XapaKTCPHUCTUKA

* 3Hae CPOKOBCTC 3a o0’kaliBaHe Ha ChOTBETHUTE aKTOBE

* 3Hae mpaBwIaTa 3a 00paboTka U OKOMILJICKTOBKA Ha 00aJIBAaHUTE
aKTOBE

YMeHnusa

* [Ipunara npouecyaJHUTE 3aKOHU B PAMKUTE Ha CBOSATA ATBXKHOCTHA
XapaKTepUCTHKA

* [Ipunara npaBuiaTa 3a aIMUHUCTPUPAHE HA O0’KAIBAHUTE aKTOBE
* O6paboTBa MOCTHIMINTE JOKYMEHTH

® I/I3npa1ua 3a MTHCTAHIHUOHCH KOHTPOJI 00’KaJIBaHUTE aKTOBE

KomnerentHOCTH

® Hpernexczla U OKOMIIJICKTYBA TOYHO MW KOPCKTHO IMOCTBIIMIIUTC
’Kaj0u B CHOTBETCTBUE C HOPMATUBHHUTC aKTOBC

* KomyHukupa TONEPaHTHO M JPYXKEIIOOHO C TpaXAaHU U
JUTBKHOCTHU JIMIa




CpCI[CTBa 3a OLICHABAHC!:

Cpenctso 1:

* II3mpHEHHE Ha 3a/a4a, CBBP3aHA C MpUeMaHe M o0paboTka Ha
JOKYMEHTH U Jeja

CpenctBo 2:

e MsnbnHeHne Ha 3amava, CBbp3aHa C W3TOTBSHE Ha CHPaBKU U
YIOCTOBEPEHUS IO MPEABAPUTEIHO 3a/1aJICHU TAaHHU

VYcnoBus 3a IpOBEXKAaHE HA
OLICHSIBAHETO:

3a cpeacra | u 2:

* YueOeH/KOMIIOTHPEH KaOMHET I peaiHa paboTHA cpea
* [lepconaneH KOMIIOTHP WM JIANITOII

* JlocThl JO UHTEPHET

Kpurtepun 3a onensisane:

3acpenctBa 1 u 2:

* IlocraBeHnuTe 3amaum ca H3NBIHEHH TOYHO M BSAPHO CIOPEN]
IPEIBAPUTEIHO AePUHUPAHOTO 3aJaHHUE

* JlemoHCTpupanu ca TpodeCHOHATHW 3HAHUA, YMEHUS U
KOMITETEHTHOCTH 32 M3TOTBSIHE Ha CIPaBKU U YJOCTOBEPEHHS upe3
M3I0JI3BAaHE HA CHELHaM3UpaHa JAeJ0BOIHA ITporpama

EPY 11
JleilHOCTH 1O MNPOTOKOJMpPAHE HAa OTKPUTH
cp/IeOHM 3aceaHuns

Hugo no HKP 4

Hugo no EKP 4

HanmenoBanue Ha mpodecusra: CobrebeH ciykuTten

Huo no HKP: 4

HuBo o EKP: 4

Pesynrar ot yuene 11.1:

IToaroTss nemoTo 3a ¢hAcOHO 3aceqaHue

3HaHua * [lo3HaBa pena 3a NpoBEXIaHE HA 3aCEaHUS U
pasmiexaaHe Ha jJenarta
* [lo3HaBa BUIOBETE KHUTU U PETUCTPU
* [IlozHaBa pEKBU3UTUTE HA MOCTHIMIUTE
JIOKyMEHTH
e JlozHaBa mnbaHaTa (QYHKIMOHAIHOCT Ha
codryepa
* [losnaBa mpaBmiata 3a paboTa Ha BEIMTE
IuIa
* [lo3naBa mpaBuiaTta 3a paboTa ¢ BELIECTBEHU
JIoKa3aTeJcTBa

YMenus * [lompexna BpbUYEHUTE NPU30BKUA IO Jenara

Npeau ChaeOHO 3aceaHue

° CJ'ICI[I/I JABMXXCHHUETO HAa OTIIOXKCHHUTC ACJIa




* U3rorBs nucma, C”LO6IJ_ICHI/IH n OOSBJIEHUS B
HU3N'BJIIHCHUC HA PaslopeiKaAaHUAg U pC30JIIOLINN

. BuBexna B JICJIOBOJHATA cucreMa
HeoOxomumarta nHGOpMaIus

+ CepcTaBgs cnuchUMTE Ha JMLATa 3a
IIpU30BaBaHE

* I3BBppumBa HeoOXonAMMHUTE JACUCTBUSA 3a
OCHUTYPSBAHE HAJIWYUETO HA BEIUECTBEHUTE
JI0Ka3aTeICTBA

KommnerenTHOCTH

* [lperu3Ho u KOpekTHO 00paboTBa ChACOHUTE
Je7la  CBhIVIACHO TIPOIECYATHHTE 3aKOHU |
pasnopexaaHusTa

Pesynrar ot yuene 11.2:

HpOBepHBa PCAOBHOCTTA Ha ITPHU30BABAHCTO

3HaHus * Jlo3HaBa OCHOBHUTE HOPMAaTHUBHHU AaKTOBE,
CBBP3aHHU C IOKYMEHTOO0OpOTa
* Jlo3HaBa mnpoOLECYaATHUTE 3aKOHH OTHOCHO
MPU30BABAHETO HA JIMIlATa
* [lo3naBa mpaBMJIaTa 3a U3rOTBSIHE Ha TMHCMA,
CHOOIICHU S, 0OSIBIICHUE U TTPU30BKU
YMenus * IlpoBepsiBa BpPBIIAHETO HA NPU3OBKUTE U
JIPYTUTE KHUKA 10 JAEJIOTO
* CnbcTaBsg CHOHUCHIUMTE 3a MPU30BABaHE IO
OTJIOKEHUTE JIeNa
 WMzrotBa cboOUeHUS Ha CTpaHUTE 3a
yKa3aHHUsATA Ha CbAA, AAJEHU B OTKPUTH U
3aKpUTHU CbIEOHU 3acenaHus
e MWsrorBg cHoucpIATE Ha JAIATAa 34
MPU30BaBAHE 10 HACPOUCHUTE Jelia
KomnerentHocTH CorelictBa 3a OCUTYpsBaHE Ha PEIOBHOTO

IMpHU30BaBaHC Ha Ml aTa

Pesynrar ot yuene 11.3:

CbcTaBs IpOTOKOJI Ha ChAEOHUTE 3acelaHus

3Ha"Husa

* [lo3unaBa p€aa 3a MPOBCKIAHEC HaA 3aCCAaHUA U
pasriICiKaaHe Ha [IcjIaTa

* Ilo3napa IpaBujiaTa 3a U3roOTBAHC HA IMTPOTOKOJI

* [lo3HaBa rpamMaTH4eCKUTE U MyHKTYallHOHHUTE
MpaBuiia B ObITapCKUs €3UK

VYmenuns

* 3anucBa OBP30 AUKTYBAH TEKCT/CTeHOTrpadupa
IpU HE0OXOIMMOCT

® CrocTaBs IIPOTOKOJHUTE oT CT;I[C6HI/ITC
3aCCIaHu s

* O0sBsBa CHACOHUTE MTPOTOKOIH

* Cna3zBa rpaMaTH4eCKUTE U MYHKTyal[HOHHUTE




IIpaBUJIa B 6’]5J'Il"apCKI/IH C3UK

KommeTreHTHOCTH

* ToyHO W BSPHO MPOTOKOJIHpA CHACOHHUTE
3acelaHusl B CPOK W ChIVIACHO AaKTyaJIHUTE
rpamMaTUyecKH MpaBuia

Pesynrart ot yuene 11.4:

Msrotes nucma, cbaeOHU YyA0CTOBEPEHUS,
U3NbJIHUTENHN JTINCTOBE U AOKYMEHTU
3a U3rJiallaHe Ha Bb3HarpaxageHua u
Pa3HOCKMU

3Ha"Husa

* [lo3HaBa IIpaBuJIaTa 3a U3rOTBAHC Ha IMUCMa U
CbICOHU yA0CTOBEPEHMS

* [Ilo3naBa mpaBuiiaTa 3a M3IOTBSHE Ha
JOKyMEHTUTE 3a WU3IJIAllAHE Ha CyYMUTE 3a
BB3HArpaXXJICHUS W Pa3HOCKH Ha EKCHEepTH,
CBMJIETENH, IPEBOJAYU U AP.

* [lo3unaBa InpaBuJIaTa 3a U3roTBAHC U U3aBAHC
Ha UBIN'BJIHUTCIIHUTEC JIUCTOBC

YMmenusa

e MsroTBsg mmucmMa wu YAOCTOBCPCHUA CIICH
PE30JI01MA Ha ChAUATA JOKIATINK

* [Ipunara cpeOHUTE YIOCTOBEPEHUS 10 Jies1aTa
3a IpejaBaHe Ha IIOUCKAINUTE T CTPaHU

* Msrorss JOKYMCHTUTC 3a MU3IIAIIAHC Ha
CYMUTC 3a Bb3HAIPAKACHUA 1 Pa3HOCKA

* M3roTBs M3NBIHUTSIHU JHUCTOBE U H3BBpIIBA
CHOTBETHUTE OTOEISI3BAHUS

KommeTeHTHOCTH

* HpeI_[I/ISHO, KOPCKTHO U BAPHO HU3rOTBA IMHCMa,
CBJIEOHU yOOCTOBEPEHUNA, N3MBJITHUTETHN

anMctoBe U AOKYMEHTUM 3a U3rJallaHe
Ha Bb3Harpa>xaeHuma M pa3HOCKU

CpeI[CTBa 3a O CHABAHC:

Cpencrtso 1:

* II3smbaHEHUE Ha 3a7a4a, CBbpP3aHa C U3TOTBSHE
Ha ChACOCH MPOTOKOI

CpenctBo 2:

* UsnpHenue Ha 3aJa4a, CBbp3aHa C U3ITOTBAHEC
Ha U3I'BJIHUTCIHU JINCTOBE

Cpenctso 3:

* snbiaHeHuE Ha 3aJa4a, CBbp3aHa C U3rOTBAHC
Ha JOKYMCHTHU 3a M3ILIAlIAHE Ha CYMHUTE 3a
BB3HAIrpaXJACHUA U PA3HOCKU

YcnoBus 3a IMMPOBCIKAAHC HA OLICHABAHCTO!

3acpeacrBa 1,2 u 3:

* Y4eOeH/KOMITIOThPEH KaOMHET WM peaTHa
paboTHa cpena

® HepCOHaJ'IeH KOMITIOTBP HJIM JIAIITOII

° I[OCT’bl'I A0 UHTCPHET




Kputepuu 3a ouneHsBane:

3acpeacra 1,2 u 3:

* [locraBenuTe 3a7auu ca U3MBIHEHH TOYHO U
BSIPHO CHOPEIl MPEIBAPUTEIHO Ie(PUHUPAHOTO
3a/laHue

® I[eMOHCTpI/IpaHI/I ca HpO(i)eCI/IOHaJ'IHI/I 3HaHUs,
YMCHUA W KOMIICTCHTHOCTH 3a H3IOTBAHC Ha
ChAEOHU Y10CTOBEPEHUSA, U3MBIHUTETHN
NTNCTOBE U APYrN NOKYMEHTU

EPY 12

HanmenoBanue Ha| ApxuBUpaHe Ha JOKyMEHTH, Jella WU TpPEenuckd B ChaeOHaTa
CIMHUIIATA: AIMUHUCTPALIU S

Huso no HKP 4

Hugo no EKP 4

HanmenoBanue Ha| CpaebeH ciryKuTen

npodecusira:

Hwuso mo HKP: 4

Hugo o EKP: 4

Pesyntat ot yuene 12.1:

[Tprema o0 aAMUHUCTPATUBHY JOKYMEHTH

3HaHusa

* Ilo3HaBa OCHOBHHUTE HOpPMAaTUBHU aKTOBE, CBBP3aHU C
JIOKyMEHTO000pOTa

* Ilo3HaBa mpaBuiaTa 3a CBbXpPaHEHHE Ha JIOKYMEHTUTE B
apXUBOXPAHUIIUILETO

* [To3Hapa IpaBuJIaTa 3a 3alTa Ha JIMYHUTC JaHHU
* [To3HaBa PCKBU3UTUTC HA IMOCTHIIUIIUTC NOKYMCHTHU

* 3Hae mpJIHaTa PyHKIMOHAIHOCT Ha codryepa

VYmenuns

* PaboTH ¢ HOpMaTUBHHU AKTOBE 3a JIOKYMEHTOO0OpOTa

* PaGotu cbe cienmanusupan codryep

» CniazBa mpUHIIUIIA HA KOH(PUIECHIITHATHOCT

KommerenTHOCTH

° Hpernemz[a IOCTBIIMIINTE JOKYMCHTH C H€06XO,Z[I/IMaTa TOYHOCT,
KaTo CIlla3Ba YITBBPACHUTC ITpaBUJia 3a I[OKYMGHTOO6OPOT

* YuTuBO 00IIyBa U 0OCIIYy)KBa rpaKIaHu

Pesynrar ot yuene 12.2:

[Ipuema nena, NpenucKu, 1E€JI0BOJAHU KHUTU U PETUCTPU

3HaHus * [lo3HaBa BuoOBETE AEna
* [Ilo3HaBa OCHOBHHUTE HOPMAaTHUBHHU AaKTOBE, CBBpP3aHU C
apXWBUpPAHETO Ha JenaTa
* [loznaBa npaBmiiara 3a paboTa Ha chAeOHATa AIMUHUCTPAITUS
* 3ano3Har e chc crnenudukara Ha paboTara HAa OpraHUTE Ha
cpaeOHara BJIacT

Ymenus e Ilpunmara OCHOBHHTE HOPMAaTHUBHHU aKTOBE, CBBP3aHU C

o0Opa3yBaHeTO Ha MPOU3BOACTBATA (ChACOHO U T0CHICOHO)




® Hozlpexcz[a B apXWBHH BPB3KU ITOCTHITUIIMTE B apXrBa JCJIa
* Hanacs o3HaueHusATa Ha KOpUIUTEC HA [ACJIaTa U CTUKEpa

* [logpexna mpueTuTe aesa B apXUBOXPAaHUIINILETO 110 YCTAaHOBEHUTE
npaBuja

* PaboTH C pa3nu4HUTE BUJOBE KHUTU U PETHCTPU

KomnerentHOCTH

® Honpemna IMOCTBIIMIIUTE  JOKYMCHTHU n Jaeia, O3HadaBa
APXUBUPAHUTEC NCJIa TOYHO H©U KOPCKTHO B CBOTBCTCTBHC C
HOPMAaTUBHUTC aKTOBC

Pesynrar ot yuene 12.3:

Boau apxuBHaTa kHura

3HaHus * [lo3HaBa /1ETOBOTHUTE KHUTH U PETUCTPU U TEXHUTE PEKBUZUTH
* Ilo3HaBa HOpMaTMBHHUTE AaKTOBE, CBBP3aHH C JBWIKEHHUETO Ha
Jienara v MpernucKuTe
* [lo3HaBa cTpykTypara Ha ch/leOHaTa BJIACT
» [lo3HaBa cTpykTypaTa Ha OpraHa Ha chjaeOHara BJAcT, B KOWTO
pabotu

Ymenus * [lombiBa choTBeTHAaTa UHGOPMAIUS B apXUBHATA U JICIOBOJHUTE
KHUTU U PETUCTPHU

KomnerentHocTH * KoMyHUKHpa yYTUBO C MarucTpaTUTE U ChACOHUTE CIYKUTEITU

e Touno m OpEeOu3HO BBBCKAA JAHHUTC B APXUBHUTEC JACIIOBOJHU
KHUTU U PECTUCTPU

Pesynrar ot yuene 12.4:

HpeIIOCTaBSI CIIpaBKH 110 apXUBHUTE ACJIa U TPCIIUCKA

3HaHusa

* [JlozHaBa mpaBunata 3a CbXPAHEHHE Ha JOKyMEHTHUTE B
apXMBOXPaHUJINAILETO

* [lo3HaBa nporecyaqTHUTe 3aKOHU

* Jlo3HaBa CIICHU AN PAHU A CO(i)Tyep N OCHOBHHUTC IIpaBHJIa Ha
ACJIoOBATa KOPECIIOHACHII U

* [To3naBa IIpaBujiaTa 3a 3allMTa Ha IUWYHUTC JaHHU

VYmenuns

* [Ipunara U3MCKBAHUSTA HA IPOLECYAUTHUTE 3aKOHU

* PaGotu ¢ mpaHaTa QyHKIIMOHAHOCT Ha codryepa
* PaboTu ¢ pa3nuuHUTE BUIAOBE KHUTU U PETUCTPU

* Crma3Ba I'paMaTUYHUTC U NYHKTYAIIUOHHHUTC ITpaBHJia B 6’]5J'Il"apCKI/IH
C3UK

KomnerenTHOCTH

* [IpenocTaBsi KOPEKTHO CHOTBETHUTE JAHHU OTHOCHO OOCITY’KBaHUTE
Jlella, ChCTaBsi TOYHO U BSAPHO CIIPaBKU, YIOCTOBEPEHUS U JPYyrd
JIOKyMEHTH

® KOMYHI/IKI/Ipa KOMIICTCHTHO U YYTHUBO C TpaXIaHHU U MIIBKHOCTHU
Juna

Pesynrar ot yuene 12.5:

OKOMIJIEKTYBa M3XO/IS1Ia KOPECTTOHICHITUS U apXUBHU JIena

3HaHua

® [lozdHaBa OCHOBHHUTE HOpMaTUBHHA
ILOKYMGHTOO60pOTa

AKTOB€, CBBpP3aHH C

* [To3naBa PEKBU3UTHUTC HA U3XOAAIMTEC TOKYMCHTHU




* 3Hae mpIHaTa (QYHKIMOHATHOCT Ha codryepa
* 3amo3Har € ¢ mpaBuJiaTa 3a JOCTHII 10 00IecTBeHa HHpopMAIUs

* 3Hae npaBwiIaTa 3a NPEAOCTaBsSIHE U BPbBIIAHE HA apXUBHU J€Na U
MIPENUCKU

VYmenuns

* [Ipunara akroBeTe, CBbp3aHu € TIOKYMEHTOOOOpOTa

* PaGotu cbe ciennanusupan codryep

* Hanacs npaBuiHMTE JaHHM W HMHGPOpPMALMUs B CHOTBETHUTE
PETUCTPU U KHUTHU

» Ciienn cpokoBeTe 3a BPbBILIAHE HA M3IPATEHUTE Ha JIPYTHM OpraHu
apXvUBHH Jiena

* Crma3Ba IIpaBUJIaTa 3a 3alliTa HAa JUYHUTC JaHHU

KommeTreHTHOCTH

 IBBnbiaHsABa  paslopeXIaHusATa  Ha  aAMHUHUCTPATUBHHTE
PBHKOBOIMTENIM U MAruCTPaTHTE C HEoOXoauMaTa TOYHOCT, KaTo
cra3Ba yTBBPJCHUTE MpaBUiIa 3a JOKYMEHTOOOOpOT

Pesynrat ot yuene 12.6:

OTtroBaps 3a CbXpaHEHHUETO Ha IOKYMEHTUTE

3HaHuA * [lo3HaBa OCHOBHHTE aKTOBE, CBBP3aHM C JOKYMEHTO0O0OpOTa,
CBhXpPaHSABAHETO W M3IO0JI3BAHETO HA AapXUBHM J€ja, NPENUCKH H
JOKyMEHTH
* [To3HaBa peKBU3UTUTE HA TOKYMEHTUTE
* 3Hae mbiIHaTa PYHKIMOHATHOCT Ha codryepa

Ymenus * Cna3Ba HOPMaTUBHMTE aKTOBE, CBBP3aHHM C JOKYMEHTO00OpOTa,
CBhXpPaHSABAHETO W M3IO0JI3BAHETO HA AapXUBHM J€ja, NPENUCKU H
JNOKyMEHTH
* Pabotu cbe ciennanusupan codryep
* Ilpunmara mnpaBuiaTa 3a CbXpaHEHME Ha JIOKYMEHTHUTE B
apXUBOXPAaHUITUIIETO
» Cna3Ba nmpuHIUIA Ha KOH(UIEHIIHATHOCT

KommerentHOCTH * KomyHuKHpa KOMIETEHTHO, BEKJIMBO U YUTUBO C IIPEJICTABUTEIUTE

Ha J[ppxaBHa areHnus "Apxusu”

® Hpernexcz[a U OKOMIIJICKTYBA TOYHO W KOPCKTHO CHXpPAaHABAHUTC
JOKYMCHTHU B CbOTBETCTBHEC C HOPMATUBHUTEC AKTOBE

Pesynrar ot yuene 12.7:

Omnpenens IEHHOCTTa HA IOKYMEHTHTE

3HaHua

* [Ilo3HaBa OCHOBHHUTE HOPMAaTHUBHHU AaKTOBE, CBBpP3aHU C
dopMupaHeTo, OmMa3zBaHETO M H3MOJ3BaHETO Ha HanwonamHus
apxuBeH (oun Ha Penmybnmuka  bearapus, opraHuzanusra,
YIPaBJICHUETO U ICHHOCTTA Ha apXUBUTE

* [To3Hapa IpaBUJIaTa 3a JeiiHOCTTa Ha YUIPCKACHCKUA apXUB
* [To3HaBa HOMCHKJIaTypaTa Ha Acjara

* Ilo3HaBa mpaBuiaTa 3a CBbXpPaHEHHME Ha JIOKYMEHTUTE B
apXUBOXPAaHUIIUILETO

* Jlo3HnaBa KPUTCPpUUTC 3a ONpCAcCIiIHEC Ha LOCHHOCTTa Ha




JOKyMEHTHUTE

YMmenusa

* Palotu ¢ HOpMAaTUBHU akTOBE, CBBP3aHH C (OPMHPAHETO,
Ola3BaHETO W M3MoJI3BaHeTo Ha HammoHanmHus apxuBeH (OHI Ha
Penybnuka bearapus, opranuszanusrta, ynpaBieHUETO W JSWHOCTTA
Ha apXUBUTE

» Cna3Ba nmpaBuJjarTa 3a JEMHOCTTa Ha YUPEKIACHCKUS apXUB
* [Ipusiara HOMEHKIIATypaTa Ha JiesaTta

* CnasBa mpaBWiaTa 3a CbXpPaHEHHE Ha JIOKyMEHTHUTE B
apXUBOXPAHUIIUILETO

* Ilpunara kputepuute 3a ONpeAeissHE Ha IIEHHOCTTa Ha
JIOKYMEHTHUTE

KomnerenTHOCTH

e Ilpernexxnga M OLEHsBA TOYHO M KOPEKTHO IIEHHOCTTa Ha
CbXpaHSBAHUTE JOKyMEHTH B CBOTBETCTBHE C OIpEAEIECHUTE
KpUTEPUH

* KoMyHHKHpa KOMIIETEHTHO, BEKJIMBO U YUTUBO C MPEACTABUTEIIUTE
Ha /IppxaBHa areHuus "Apxusu"

Pesynrat ot yuene 12.8:

HOI[FOTBH 3a YHUIIOKaBaHE A€j1aTa U MPCIIUCKUTE C U3TCKbBJI CPOK HA
CbXPAaHCHHUC

3HaHusa

* Ilo3HaBa OCHOBHUTE HOPMAaTUBHU AaKTOBE, CBBP3aHU C
OpTaHU3AIUATA, YITPABJICHUETO U JCHHOCTTA HA apXHUBHUTE

* [lo3HaBa IIpaBUJIaTa 3a HeﬁHOCTTa Ha YYPCIKACHCKUA apXHB
* [Io3HaBa HOMCHKJIaTypaTa Ha AcjiaTra

* [JlozHaBa mpaBunata 3a CbXPAHEHHE Ha JOKyMEHTHUTE B
apXMBOXPaHUJINAILETO

* [lo3HaBa mpoieaypara 3a YHUIIOKABAHE HA Jeja U MPEIHCKA

VYmMmenusa

* PaGotu ¢ HOpPMAaTUBHU aKkTOBE, CBBP3aHU C OpraHU3AIUATA,
YIIPABJIICHUETO U ACHWHOCTTAa Ha ApXUBUTE

» Cna3Ba nmpaBuJjarTa 3a JEMHOCTTa Ha YUPEKIACHCKUS apXUB
* [Ipusiara HOMEHKIIaTypaTa Ha Jiesarta

* CnasBa mpaBWJaTa 3a CbXpPaHEHHE Ha JIOKyMEHTHUTE B
apXUBOXPAaHUIIUILETO

® HpHnara nponeaypara 3a YHUIIOKaBaHE Ha [ACJIa U IPCITUCKA

KomMmnerenTHOCTH

* Ilpernexxna W OLEHSBA U3NBJIHEHUETO Ha M3MCKBAHMATA Ha
npolielypara 3a YHUIIOKaBaHe Ha Jiela U MPENUCKU

* KoMmyHUKHpa KOMIETEHTHO, BEKJIMBO U YUTUBO C IIPEJICTABUTEIUTE
Ha J[pp>xaBHa areHnus "Apxusu”

Pesynrar ot yuene 12.9:

[logrotBss 3a mnpenaBaHe Jnena, MPENUCKH M JOKYMEHTH B
TEpUTOpPHAIHA JUpeKuus "ApxuB"

3HaHusa

° Ilo3HaBa OCHOBHHUTE HOpMaTUBHUA aKTOBC, CBBpP3aHU C
opraHus3anusTa, ynpaBJICHUCTO U HeﬁHOCTTa Ha apXUBHUTC

* 3Hae IIpaBUJIaTa 3a JIeiiHOCTTa Ha YUIPCKACHCKUA apXHUB




e 3amo3HarT € ¢ HOMCHKIIaTypaTa Ha AcCjiaTa

* [JlosHaBa mpaBunaTa 3a CbXPaHEHHUE Ha JOKYMEHTUTE B
apXUBOXPaHUJINILETO

* OnucBa nmpaBuiiaTa 3a MOJArOTOBKA M MpelaBaHe Ha IOKYMEHTUTE B
TepuTOopUaHa gupekuus "Apxus"

YMenus * PaGoTM ¢ HOpPMaTHBHH aKTOBE, CBBP3aHU C OpraHH3aIHATa,
YIIPABJICHUETO U JIEUHOCTTA HA APXUBUTE
» CnazBa mpaBuJiaTa 3a JCHHOCTTa Ha YUPEKICHCKHS apXUB
* [Ipunara HOMEHKIIaTypaTa Ha Jiejiata
* (Cna3Ba mnpaBWiatTa 3a CbXpaHEHHME Ha JIOKYMEHTUTE B
apXyUBOXpPaHUIUIIETO
* [Ipunara npoueaypara 3a NOArOTOBKA M NIPeJaBaHe Ha TOKYMEHTUTE
B TepuTOpHaiHa aupekuus "Apxus"

KommereHTHOCTH * CbCTaBs TOYHO U MPELM3HO ONMKUC Ha MPEAABAHUTE TIOKYMEHTH

* KoMyHuKupa KOMIIETEHTHO, BEXKIUBO M YYTHBO C MPEACTABUTEIINTE
Ha J[ppxaBHa areHnus "Apxusn”

CpenctBa 3a OlIEHSIBaHE:

Cpenctso 1:

 [TucmeH U3IUT/TECT
CpeactBo 2:

* II3snbiHeHue Ha 3aqayda, CBBbp3aHA C apXMBHpPaHE Ha JIOKYMEHTH,
JieNa U PenucKu

Cpenctso 3:

e BnpnHeHue Ha 3agada, CBbp3aHa C H3rOTBAHC Ha CIpaBKa I10
APXUBHO JCJIO U IIPEIIHCKA

Vcenosus 3a IMPOBCKIAHC HA
OLCHABAHCTO:

3acpenctBa 1,2 u 3:

* Y4yeOeH/KOMIIOThPEH KaOMHET WK peanHa paboTHa cpena
* [lepcoHaneH KOMIIOTHP WITH JIATITOI

e JlocThI 1O UHTEPHET

Kpurepuu 3a

OLICHABAHC!:

3a cpeactso 1:
* Onucsa BAPHO WU TOYHO IMpaBUJiaTa 3a CbXPAHCHUC HA IMPCIIUCKUTC,
Jienata u JIOKYMEHTHTE B apXUBOXPAHUITUIICTO

3a cpeacrBa 2 u 3:

* IlocraBeHuTe 3a7auu ca H3NBIHEHH TOYHO M BSPHO CIOPEN]
IpeIBapUTEIHO Ae(PUHUPAHOTO 3aJaHHE

* JlemoHCTpUpaHu ca TpodeCHOHATHW 3HAHUA, YMEHUS U
KOMIIETEHTHOCTH, CBBP3aHU C APXMBUPAHE HA JOKYMEHTH, Jieja U
MPENUCKH B ChAcOHATA aIMUHUCTPALIUS

EPY 13




HauMmenoBanue Ha| [Ipu3oBaBane B chaeOHATA BJIACT
eIUHHIATA:

Huso no HKP 4

Huso mo EKP 4

Hanmenosanue Ha| CpaebeH CayKuTen
npodgecusra:

Huso no HKP: 4

Huso o EKP: 4

Pesynrar ot yuene 13.1:

[Iprema mpU30BKH U CHICOHN KHUXKA

3Ha"Husa

e Jlo3zuaBa OCHOBHUTE
JIOKyMEHTO000pOTa

HOpMAaTHBHU aKTOBC, CBBpP3aHU C

* 3Hae NpaBUiIaTa Ha MPOLIECYAIHUTE 3aKOHU

* [To3HaBa npaBuiara 3a 3alMTa HA JINYHUTE JaHHU

* 3Hae peKBU3UTUTE HAa IPU30BKUTE U CHJICOHUTE KHHUKA
* [To3HaBa BUIOBETE PETUCTPU U KHUTU

* [lo3HaBa QyHKIIMOHAIHOCTUTE HA CTIeUANIU3UpaHus codryep

YMeHnusa

* Boucea IMPU30BKUTEC U CT;I[C6HI/ITC KHHWXKa B CbOTBETHUTC PECTUCTPU
U KHUTHU

* [lorrnBa PCKBU3UTHUTC HA ITPU30BKUTC U C’I)IIC6HI/ITC KHUXXa

* PaboTn ¢ HOpMaTUBHUTE aKTOBE, CBBP3aHU C JOKyMEHTO000pOTa U
MPOLIECYATHUTE 3aKOHU

® HpHnara IIpaBUJjiaTa 3a 3alMTa Ha JIMYHUTC JaHHU
* Cna3Ba NpUHOUIIUTC HA KOH(I)I/I,Z[CHL[I/IaHHOCT

* PaboTu che crienmanusupan copryep

KomnerenTHOCTH

* Perucrtpupa NOCTBIHUIUTE TPU3ZOBKH U ChIIEOHU KHUXa C
HeobxoamMmaTa TOYHOCT
° HpeumHo U TOYHO IIOIIBJIBA HCO6XOI[I/IMI/IT6 peKBI/ISI/ITI/I, KaTto

CliadBa HOPMATHBHHUTEC AKTOBC, CBBP3aHU C I[OKYMGHTOO60pOTa )51
IMpaBujiaTa Ha MPOUCCYATTHUTC 3aKOHU

* KomyHUKHMpa KOMIIETEHTHO U YYTUBO C TPAXKIAHU M UTHKHOCTHU
Jnma

Pesynrar ot yuene 13.2:

BpbuBa nnpu30BKH U CHAEOHU KHMMKA MO afapecu

3HaHusa

» Ilo3HnaBa OpoueCyalJHUTC 3aKOHU Ha HHUBO, IMO3BOJISIBAILIO MY HOa
H3IBJIHABA CBOUTEC 3aABJIDKCHUS IO JJIBXKXKHOCTHA XapaKTECPHCTUKA

* 3Hae mpaBuJiaTa 3a BpbUBaHE Ha MPU30BKU U CHICOHU KHUMXKA

* [lo3naBa pa1710Ha B HACCJICHOTO MACTO, OIIPCACIICH MY 3a BPBbYBAHC
Ha ITPHU30BKU U C’bl[CGHI/I KHNXa

* 3Hae CPOKOBETE MO BPBhUBAHE HA MPU30BKU U CHACOHU KHUXKA

VYmenuns

* [Ipuitara nponecyaaHUTe 3aKOHU B PAMKUTE Ha CBOSITA JUTBKHOCTHA




XapaKTCPpUCTUKA

* [Ipunara npaBuiara 3a BpbUYBaHE HA IPU30BKU U CHACOHU KHUXKA

KomnerentTHOCTH

* CBOEBPEMEHHO U B OIPEAEICHUTE CPOKOBE BpbUBa INPU30BKU U
CHICOHU KHMXKA

* KomyHukupa TONEPaHTHO U JPYXKEIIOOHO C TpaXAaHU U
JUTBKHOCTHU JIM11a

Pesynrar ot yuene 13.3:

Odopmst Ipr30BKH U CHACOHU KHMXKA

3HaHus * IlozHaBa mpolecyaJHUTE 3aKOHM Ha HHUBO, IO3BOJIABAINO MYy Ja
U3I'BIHSBA CBOUTE 33 Ib/DKCHHUS 110 JTHKHOCTHA XapaKTepPHCTHKA
* Ilo3HaBa OCHOBHHUTE HOpPMAaTUBHU aKTOBE, CBBP3aHU C
JIOKyMEHTO000pOTa
* 3Hae PEKBU3UTUTC HA IIPHU30BKUTC U C"I))I€6HI/IT€ KHHXKa
* [lo3HaBa OCHOBHMTE NpaBHJIA 3a IPAMATHKATA M NYyHKTyallUsiTa B
OBJIrapcKus e3uK
* [To3HaBa npaBujaTa 3a 3al|Ta Ha JUYHUTE JTaHHU
YMmenus * [Ipunara npouecyaJHUTE 3aKOHU B PAMKUTE Ha CBOSATA JIBKHOCTHA
XapaKTepUCTHKA
* Ilpunara OCHOBHMTE HOPMaTHBHH aKTOBE, CBBP3aHU C
JOKYMEHTO000poTa
* JlonbiBa BCHUYKM HEOOXOAMMM pPEKBU3UTH B JOKyMEHTUTE U
KHIDKATa
* Brinca HeoOxoauMuTe JaHHU
* [Ipunara mpaBuitaTa 3a 3aMTa Ha TUYHUTE JaHHU
KommnerenTHOCTH * [Ipenn3HO, KOPEKTHO U SICHO BIUCBA HEOOXOIMMHTE PEKBU3UTH Ha

MPHU30BKUTE U ChACOHUTE KHUYXKA CHITIACHO MPOLIECYATHUTE 3aKOHHU U
IpaBujarTa 3a JOKyMeHT0000poTa

Pesynrart ot yuene 13.4:

Pasnpenens mo cbcTaBU BPBUEHU M BBPHATHU MPU30OBKH U CHIACOHU
KHWXXAa

3HaHuAg * [Ilo3HaBa OCHOBHUTE HOPMATHBHH aKTOBE, CBBP3aHU C
JIOKyMEHT000O0poTa
* [lo3HaBa HOpMATUBHO OIpEAENEHUTE CPOKOBE 3a pa3MpeeieHue Ha
BPBUCHUTE U BbPHATUTE MPU30BKU M KHUKA
* [lo3HaBa pEKBU3UTUTE U BUJIOBETE PETUCTPU U KHUTH
* [lozHaBa QPyHKIIMOHATHOCTUTE HA CIICITUATH3UPAHUS codryep
Ymenus * [Ipuiiara npaBumnaTa 3a JOKyMEHTOOOOpOTa
* BrincBa H€06XO)II/IMI/ITC JaHHU B PETUCTPUTE U KHUTUTEC
* PaGotu cbe crienmanu3upanus codryep
* Pa3zHacsl JOKyMEHTUTE 10 CbCTAaBUTE Ha ChJIA
KommerentHOCTH * bpp30 u KOopekTHO pasnpenens M eKCleaupa BpPBUCHUTE U

BBPHATHTE IPHU30BKM M CBICOHM KHMXKA, KATO CTPUKTHO
cCna3Ba CPOKOBETE




Pesynrar ot yuene 13.5: Pabotu ¢ Texundecko oduc obopyaBane

3HaHusA * [To3naBa crienudukara Ha orc 060pyABaHETO, KOETO MOJI3BA

* 3Hae mpaBUJaTa NpH IOI3BaHE HA KOMIKOTHD MU Jpyra oduc
TEXHHUKA

VMeHus * [Ipusara M3MCKBaHUATA 3a U3IOJI3BAHE, MOIBPKAHE U OMa3BaHe Ha
ouC TeXHUKATa

* [Ipunara oOCHOBHHTE MpaBHJIa 32 padOTa C KOMITIOTHD M M3MOJI3BaHE
Ha POTPAMHU MPOJIYKTH 33 TEKCTOOOPAOOTKA, €IECKTPOHHU TaOIHITH
u 0a3a JaHHU

* Msnon3Ba mo mpeaHasHaueHue oduc obopyaBaHeTo — TenedoH,
(akc, ckeHep U KOMITIOTBP

KomnierenTHOCTH * MznonsBa epekTuBHO 0UC TEXHUKATA

® Honm,pma B H3IPABHOCT M HOCH OTIOBOPHOCT 3a ITOBCPCHATA
TCXHHU KA

CpenctBa 3a o1ieHsABaHE: Cpenctso 1:

* PemaBane Ha TECT/MUCMEH U3ITUAT
CpenctBo 2:

* PemaBane Ha IMpaKTH4C€CKa 3ajija4da

VYcnoBus 3a npoBexaane Hal3a cpenctso 1:

OLCHABAHCTO: * YyeOeH KaOMHET

3a cpeacTBo 2:

* YuebeH kaOWHET WK pealiHa paboTHaA cpena

Kputepuu 3a ouenssane: |3a cpencrso 1:

 [TocraBeHUTE 3ama4m Ce pelaBart Mnmpu NpeaABapUTCIHO IMOCTABECHO
BpEMEC, CaMOCTOATCIIHO U IIPU BJIAJICCHCTO Ha ONPCACICHHU 3HAHU,
CBBP3aHU C OCHOBHUTC HOPMATUBHU AKTOBC

3a cpeacTBo 2:

e PemaBa TOYHO U BAPHO MPAaKTHYCCKa 3aaada 1Mo MIpCABApPUTCIHO
3a1aICHN JaHHH U ITapaMCTpHU

4. BuckBaHus KbM matepuasHara 6asa

4.1. YuyebeH kabuHet

4.1.1. OcHoBHO obopyaBaHe Ha y4yebHusa kabuHeT 3a obyuyeHme nNo Teopus: paboTHO MACTO Ha
BCekn obyyaBaH (paboTHa Maca u cTon), paboTHO MACTO Ha obydyaBawms (paboTHa mMaca m CTon),
KOMMIOTbP, MHTEPHET, y4dyebHa AbcCka, wkadose, rnagka cBobogHa CcTeHa 3a okayBaHe Ha Tabna,
NJ1aTHO 3a NMpoXXeKTuUpaHe, ApYrn cpeacTBa 3a obyyeHne n AnaakTudecka TexHuKa.

4.1.2. OcHoBHO obopyaBaHe Ha y4yebHus kabuHeT 3a obydyeHume No npakTuka: paboTHO MSCTO Ha
BCekn obyyaBaH (paboTHa Maca M CTOJ), KOMMIOTbP, MNOAXOASLIM MpPOrpaMHM MpoAYKTU 3a
TekcToobpaboTka, OEMO Bepcusi Ha AeNnoBogHa nporpaMa, enekTpoHHu Tabnuuwn, 6aza paHHu,
MHTepHeT, yuyebHa Abcka, wkadoBe, rnagka csobogHa CcTeHa 3a okayBaHe Ha Tabna, nnaTHo 3a
MPOXEKTUpPaHE, MPUHTEP, CKeHep, MynTumeaus, tTenedoH, dakc, paboTHo MAcCTO Ha obydaBawwms
(paboTHa mMaca u cTon).

4.1.3. YuyebHn nocobus 3a obyuyeHne no Teopust U NpakTuUKa: AEMOHCTPALMOHHN MakKeTu U MOAEenNwu;
oHarnepssawm Tabna; y4yebHn BuaeodunMu; nporpaMmHM MpPOAYKTU, AEMOHCTPauMOHHM Moaenwu,
obpa3um 1 6naHKM Ha OOKYMEHTU, CbAEOHN KHMXKA, perncTpu u ap.



4.2. CneunanusmpaHa yuyebHa 6asa

CneunanmanpaHmat KabuHeT e yuyebeH kabuHeT, koiTo e obopyaBaH C HeobxoamMute odwuc
o63aBexgaHe n oduCc TexHuka. B Hero e HeobxoAMMO Oa wMMa MpPUHTEP, CKEHep, MyATMMeaus,
TenedoH, ¢akc, yCTpOWCTBO M 3a BCeknm obyyaBaH — paboTHO MSACTO C KOMMOTbP, WHTEPHET,
M3YnCANTENHA TEexHWKA, NoAXOoAAWM MNPOrpamMHU MNpPOAYKTM 3a TekcToobpaboTka, eneKTpoOHHU
Tabnuumn, 6asa gaHHM 1 NnoaxoAswm snaeodmaMu.

ObyueHneTo MO MpakKTWUKa MOXe fAa ce npoBexaa B peanHa paboTHa cpepja npu Hanavume Ha
criopasyMeHue C opraHm Ha cbaebHa BnacT no y4ebHO CbAbpXaHue, KOeTo Mo3BOJIsBa Cna3BaHe Ha
npaesunata B CbOTBETHUS OpraH.

5. UsuckBaHusi kbm obyyaBalymuTe

Mo yuebeH npeamMeT wam Moaysn oT obwaTta um oTpacioBaTa npodecuoHasHa NoAroToBKa MoraTt Ada
npenogasaT NMua CbC 3aBbplleHO Bucle obpasoBaHMe MO CbOTBETHATa cneuunasnHocT. Mo ydebeH
npegMeTr wmnu moayn oT obuwarta M oTpacsoBaTta npodecuoHanHa MNOAroToBKa, 3a KOWTO HAMa
CbOTBETHO npodecmnoHasHoO HanpasieHne B KnacudukaTtopa Ha obnactute Ha Bucwe obpasoBaHue
M npodecroHanHnUTe HanpaB/eHus, MoraT ga npenogaBaT nuua 6e3 Bucuwe obpasoBaHue u b6e3
npugobuta npodecuoHanHa kBanudukauus "yumten", ako ca npuaobmnm npodecuoHanHa
KBanudukaumss npum ycnoBmaTa M MO peda Ha 3akoHa 3a npodecuoHanHoTo obpa3oBaHne w
obyueHue.

Mo yuyebeH npegMeT WA MoOAyNn OT cneundwuyHata npodecunmoHanHa noaroToBka MoraT Aa
npenogaBaT Juua CbC 3aBbplUeHO BuMCle o06pa3oBaHME MO CbOTBETHATa CneuunanHocT U
npodecunoHaneH onuT B opraH Ha cbaebHaTa BnacT.

MpenopbynTENHO € Ha BCEeKU TpW roamHn obyyaBaluuTe Aa NMpeMMHaBaT Kypc 3a akTyanu3unpaHe Ha
npodecroHanHUTE 3HaHUS, YMEHNSS U KOMMNETEHTHOCTMW.



